
 

1 | P a g e  

BHA-HOUSTON STUDENT HANDBOOK 2022-23 

BHA-
HOUSTON  

Student Handbook  

2022-2023  

  

  
  

BHA-HOUSTON-Houston  
5500 FM 2920 Rd, Spring, TX 77388  
Tel: 346-272-0126 Fax: 346-971-5848  
“Educating Humanity to Serve God”  

 

 



 

2 | P a g e  

BHA-HOUSTON STUDENT HANDBOOK 2022-23 

Table of Contents:   
 
PARENT/STUDENT HANDBOOK ..................................................................................................................................... 3 

MESSAGE FROM THE PRINCIPAL ................................................................................................................................... 4 

VISION ............................................................................................................................................................................ 5 

MISSION ......................................................................................................................................................................... 5 

Values, Beliefs, and Expectations .............................................................................................................................. 5 

Learning & Learners .................................................................................................................................................. 5 

Parents ...................................................................................................................................................................... 5 

Staff & Faculty ........................................................................................................................................................... 6 

Community ................................................................................................................................................................ 6 

Administrators ........................................................................................................................................................... 6 

Board and School Management ................................................................................................................................ 7 

COVID-19 Response and Communication Plan .............................................................................................................. 7 

Liability Release ......................................................................................................................................................... 8 

EQUAL EDUCATION OPPORTUNITY ............................................................................................................................... 9 

Admission Checklist: Step-By-Step ................................................................................................................................ 9 

Admission Information and Requirements ............................................................................................................. 11 

Curriculum ............................................................................................................................................................... 16 

Tuition and Fees ...................................................................................................................................................... 19 

Withdrawal Policy and Procedure ........................................................................................................................... 20 

Book Fees and Policies ............................................................................................................................................ 21 

Re-enrollment Process and Fees ............................................................................................................................. 21 

School Uniform Policy ............................................................................................................................................. 24 

Attendance Policy ................................................................................................................................................... 26 

Medical & Health..................................................................................................................................................... 28 

ZERO TOLERANCE IMMUNIZATION POLICY ............................................................................................................ 31 

Technology Policy .................................................................................................................................................... 33 

Grievance Procedure ............................................................................................................................................... 37 

Nutrition Policy........................................................................................................................................................ 38 

DISCIPLINE POLICY ....................................................................................................................................................... 39 

BHA-Houston Virtual Learning Student Code of Conduct 2022-2023 ..................................................................... 59 

Academic Honesty ................................................................................................................................................... 59 

IQHP Guidelines ........................................................................................................................................................... 61 



 

3 | P a g e  

BHA-HOUSTON STUDENT HANDBOOK 2022-23 

 

PARENT/STUDENT HANDBOOK 
IMPORTANT POLICY INFORMATION ACKNOWLEDGEMENT 

2022-2023 

Dear Parents: 
 

Assalamu Alaykum. Each family is requested to advise their enrolled child(ren) of BHA-HOUSTON to 
policies and procedures that impact them. These policies and procedures are in effect for all current 
students and apply to the duration of their enrollment at BHA-HOUSTON. Any future changes or updates 
will be presented to parents for acknowledgment. Policies are subject to change as deemed necessary 
by BHA-HOUSTON. 
 

By signing this form, you acknowledge receipt of the important policies outlines in this handbook. It is 
your responsibility to thoroughly read through this handbook and discuss the policies with your 
child(ren). This form must be signed by incoming new families at the time of admissions testing, and by 
returning students one week after the first day of school.  We pray for a successful school year for all. 
Spring Educational Foundation (SEF) / BHA-Houston complies with applicable federal civil rights laws and 
does not discriminate/exclude on the basis of race, color, national origin, age, disability, or sex.  
 

ACKNOWLEDGEMENT 
I have received and acknowledge the following BHA-HOUSTON policies and procedures. 

Enrollment & Admissions 
Student Withdrawal Policy Important Procedures 

Equal Education Opportunity Promotion / Retention Early Departure Policy 

Waiting List Policy Discipline Policy* Parking Policy* 

Fees & Tuition* Grade Final Report Miscellaneous Policies 

Elective Course Independent Study Lunch Program Documentation Procedures 

Attendance Policy* Medical & Health Policy Emergency Procedures 

COVID-19 Policy and Response Liability Release  Immunization Policy 

 
This updated Handbook is available at the BHA-HOUSTON website.  Changes will be announced in the weekly 
newsletter as they occur, and it is the responsibility of the parents and students to review and comply with any 
changes. 
 
Parent’s Signature ____________________________________________ Date: __________________ 

Print Student #1 Name: ________________________________________ Date: __________________ 

Print Student #2 Name: ________________________________________ Date: __________________ 

Print Student #3 Name: ________________________________________ Date: __________________ 
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MESSAGE FROM THE PRINCIPAL 
 

 

Assalamu Alaykum, 
 

Welcome to a year of partnership with us. Together, we share the responsibility and the privilege 
of passing on the rich heritage of faith and providing the educational excellence each child 
deserves.  By choosing to send your son or daughter to our school, you have demonstrated your 
trust in us.  For this, and for the many ways you show your support and spirit of cooperation, we 
are grateful. 
  
When your son or daughter comes to school each morning on time, well rested and neatly 
dressed, we know you care.  Family prayer before breakfast will give your child the physical and 
spiritual strength needed throughout the day.  At the end of each day, your genuine interest in 
school activities will reinforce positive attitudes.  Please provide a time and place for homework 
assignments and insist that they be completed.  Your words and your example show how much 
you value this school experience and can be an inspiration to your sons or daughters. 
  
If you have volunteered your services in past school activities, you know how valuable such help 
can be.  We urge you to participate as much as you can.  Any skill or talent you can share with us 
will enrich our school community.  If job responsibilities prevent active presence at school, your 
prayers, your encouragement and your vocal support are still very important to us. 
  
Like you, we want what is best for your son or daughter and for all the students at our school.  
Together, we can make this year rich in experiences that lead to mental, moral, and spiritual 
growth. 
 
 
 

Wassalam, 

  
Principal 
BHA-HOUSTON  
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VISION 
 

BHA-HOUSTON's vision is “Educating Humanity to Serve God” 

MISSION 
 

Our mission is to develop practicing faith-based leaders who are lifelong learners that serve their diverse 
community and global society as respectful citizens. 

 

Values, Beliefs, and Expectations 
 

1. Islam is the final revealed message from God to mankind. 
2. Islam is a perfect and comprehensive way of life. 
3. Islam guides spirituality, education, science and technology, economy, politics, law, entertainment, social 

affairs, and all other aspects of our lives. 
4. Islam aims to secure happiness and prosperity to mankind in this life and in the life after. Real success is 

succeeding in both lives. 
5. Islam represents perfect unity between faith and practice. A good Muslim is the one who believes in and 

implements the teachings of Islam. 
6. “Islam First” and excellent education is part of Islam. 

 

Learning & Learners 
 

1. All learners can learn, and they have varying learning styles. 
2. All learners are gifted, and our job is to figure out how they are gifted. 
3. They have multiple and various kinds of intelligence, and they develop at different rates. 
4. They should develop the ability to think creatively, critically and rationally. 
5. They should have a safe, healthy and Islamic environment, and they must have social as well as intellectual 

experiences. 
6. They should be well learned in Islam and greatly proud of it. 
7. Learners should feel good about the school they attend. 
8. They should feel their input is important and should develop a strong and balanced self-image. 
9. They are capable of self-discipline if trained. 
10. They should understand, respect, and tolerate cultural, religious and ethnic differences. 
11. They should understand and utilize technology. 
12. They should participate in democracy. 
13. Learners have intrinsic worth and dignity and deserve to be treated with respect and dignity. 

 

Parents 
 

1. They should actively support the Islamic and academic mission of the school. 
2. They should serve as role models. 
3. Parents and school personnel should unite as a big family within which students will experience the best 

possible developmental experience. 
4. Parents are major stakeholders, and they should have input into major decisions related to their child’s 

education. 
5. They should be made aware of teacher expectations, and they should actively support teachers’ efforts. 
6. They should set high expectations for their children and positively reinforce their child’s efforts. 
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7. They must establish education as a high priority and take an active interest in their child’s learning. 
8. Parents have the responsibility to seek assistance if their child requires help. 
9. Parents should provide opportunities for their children to become self-disciplined. 
10. Parents should always experience positive contacts with school personnel, and they should be treated as 

valued customers. 
11. Please refer to the School Visitor Policy. 

 

Staff & Faculty 
 

1. Staff and faculty members should be role models, for actions outlast spoken words in the young tender 
brains. 

2. Staff members should actively support the Islamic and academic mission of the school. 
3. They must be genuinely interested in the general welfare of students and display a positive attitude towards 

them and their learning. 
4. They should display initiative, operate with minimal supervision and possess a strong desire to be the best 

they can be. 
5. Teachers should set high expectations for both student learning and student achievements because 

expectations directly affect achievement. 
6. Teachers should utilize activities which promote student’s ability to think in a critical and creative manner. 
7. Employees should have input into decisions which affect them. 
8. Teachers should evaluate student performance in a fair, objective and consistent manner. 
9. Teachers should make full use of instructional time and be result oriented. 
10. Teachers should work together and with the administration in a cooperative manner. 
11. Employees carry out responsibilities more cooperatively and efficiently when they share ownership. 
12. Employees require recognition, encouragement and opportunities for growth and development. 
13. They respond when job expectations are regularly monitored and evaluated. 
14. Teachers should address the needs, wants, unique characteristics and expectations of “each student.” 
15. Employees should provide regular and consistent feedback to both students and parents. 
16. Students read textbooks, but their ultimate learning experience comes through their teachers. 

 

Community 
 

1. The community should participate in the planning process of the school. 
2. The community should communicate its expectations for the school. 
3. The community must take an active interest in the welfare and education of all children and should work 

with the school in harmony on issues of mutual concern. 
4. The community should serve as a resource for student learning and join the school in providing enriching 

educational activities during and outside the regular school day and school year. 
5. Community members can contribute valuable voluntary resources and services to the school. 
6. Community members can be instrumental and supportive forces for positive change. 
7. Community members should recognize the school as a valuable community asset. 
8. The community members should share in the responsibility for successes and failures. 
9. Truly, it takes a community to raise a successful Muslim student. 

 

Administrators 
 

1. Administrators should ensure the realization of the vision and should disseminate that vision to all 
stakeholder groups. 

2. They should be knowledgeable about child growth and development, curriculum construction and 
alignment, learning modes, supervision, and exemplary management theories and practices. 

3. They should know how to manage, monitor, and work with people. 
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4. They should focus on student learning and mastery, and they should encourage close monitoring of student 
achievement and the supplying of feedback. 

5. Administrators should provide instructional support for teachers. 
6. They should practice effective supervision, including growth target identification, monitoring, conferencing, 

feedback, and evaluation. 
7. Administrators are responsible for developing and maintaining a safe, orderly, and healthy environment. 
8. They should spend most of their time on matters related to instructions, student performance and learners’  

success in and beyond school. 
9. They should establish high expectations for behavior and achievement for students, employees and for 

themselves. 
10. Administrators should be role models for teachers and students. 

 

Board and School Management 
 

1. The governance of BHA-HOUSTON is a collaborative responsibility of Board members, school management, 
parents, staff and community. 

2. Governance decisions should be based upon a balance between the academic and human needs, wants and 
expectations of students. 

3. Governance decisions should be made on the basis of the strategic plan of BHA-HOUSTON to achieve the 
vision and the mission of the school. 

 

COVID-19 Response and Communication Plan 
 

As the Covid-19 virus persists among us, we will of course support students and staff who test positive for it. Please 

note that for the well-being of our school community, it is still imperative that you report positive test results to 

the nursing team and seek guidance. Each division will continue to provide academic support for those students 

who test positive and who will be home for the required five-day isolation. BHA-Houston will share specific 

academic support measures as the school year continues. 

 This year, we will no longer send regular, weekly updates reporting COVID-19 positive cases to the BHA-Houston 

community. Despite these changes, we will remain vigilant about the prevalence of the virus and illness in our 

community, and we will continue to communicate any concerns related to COVID-19 in a prompt manner. 

BHA has and will continue to place a high priority on student and staff safety as well as keeping our school open 
and safe for everyone. Unfortunately, that may mean keeping your child home to protect others or taking 
additional precautions that benefit everyone.  
 
BHA-Houston has the following practices in place:  

1. If you suspect or know of COVID-19 exposure, inform our full-time nurse immediately at 
health@bhahouston.org.  

2. If symptoms persist or other factors arise, the timeline is subject to change in order to protect the health 
and safety of our students and staff.  

3. Unique circumstances and concerns will be evaluated on a case-by-case basis.  
4. BHA-Houston takes the health and safety of our students and their families very seriously. As such, in 

addition to steps to screen for the virus and prevent its spread on campus. 
5. Masks are not mandatory but optional.  
6. Social distancing is no longer enforced at BHA-Houston. 
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Liability Release 
 
ASSUMPTION OF RISK/WAIVER OF LIABILITY/INDEMNIFICATION AGREEMENT FOR COMMUNICABLE DISEASES 
INCLUDING COVID-19  

In consideration of being allowed to participate on behalf of BHA-HOUSTON-Houston in academic and onsite 
programs and related events and activities, the undersigned acknowledges, appreciates, and agrees that:  

1. Participation includes possible exposure to and illness from infectious diseases including but not limited to MRSA, 
influenza, and COVID-19. While rules and personal discipline may reduce this risk, the risk of serious illness and death 
does exist; and, 2. I KNOWINGLY AND FREELY ASSUME ALL SUCH RISKS, both known and unknown, EVEN IF ARISING 
FROM THE NEGLIGENCE OF THE RELEASEES or others, and assume full responsibility for my participation in programs 
and related activities; and, 3. I willingly agree to comply with the stated and customary terms and conditions for 
participation as regards protection against infectious diseases. If, however, I observe any unusual or significant hazard 
during my presence or participation, I will remove myself from participation and bring such to the attention of the 
nearest representative of BHA-HOUSTON-Houston immediately; and, 4. I, for myself and on behalf of my heirs, 
assigns, personal representatives and next of kin, HEREBY RELEASE AND HOLD HARMLESS BHA-HOUSTON-Houston, 
their officers, officials, agents, and/or employees, other participants, sponsoring agencies, sponsors, advertisers, and 
if applicable, owners and lessors of premises used to conduct the event (collectively, “RELEASEES”), WITH RESPECT TO 
ANY AND ALL ILLNESS, DISABILITY, DEATH, or loss or damage to person or property, WHETHER ARISING FROM THE 
NEGLIGENCE OF RELEASEES OR OTHERWISE, to the fullest extent permitted by law.  

I HAVE READ THIS RELEASE OF LIABILITY AND ASSUMPTION OF RISK AGREEMENT, FULLY UNDERSTAND ITS TERMS, 
UNDERSTAND THAT I HAVE GIVEN UP SUBSTANTIAL RIGHTS BY SIGNING IT AND I AM SIGNING IT FREELY AND 
VOLUNTARILY WITHOUT ANY INDUCEMENT.  

FOR PARTICIPANTS OF MINORITY AGE (UNDER AGE 18 AT THE TIME OF REGISTRATION TO PARTICIPATE) This is to 
certify that I, as parent/guardian, am over 18 years old, have legal responsibility for this participant, and have read 
and understand the provisions in this waiver/release including the risks of presence and participation in programs. 
Additionally, I have discussed the risks and responsibilities of participation with my child/ward. I for myself and 
child/ward do consent and agree to the release of liability set forth in Paragraph 4 enumerated above. I further agree 
to indemnify and hold harmless the Releasees from any and all liabilities incident to my minor child’s/ward’s presence 
or participation in these activities as provided above, EVEN IF ARISING FROM RELEASEES’ NEGLIGENCE to the fullest 
extent provided by law.  

Furthermore, I expressly grant BHA-HOUSTON, and its delegated agents and employees, the authority and right to 
ask my child/ward health-related questions in connection with infectious diseases including but not limited to 
MRSA, influenza, and COVID-19. BHA-HOUSTON-Houston has the authority to take the temperature of my 
child/ward at any time it deems appropriate.  
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EQUAL EDUCATION OPPORTUNITY 
 
BHA-HOUSTON does not discriminate based on race, color, religion, national origin, or sex in providing education 
services and activities.  Questions or concerns about discrimination against students on any of the bases listed 
should be directed to the principal. 
 

ADMISSION AND ENROLLMENT AT BHA-HOUSTON 
This information is subject to change for the next academic year. Please check our website after November for the 
latest information, requirements and priority deadlines for the following academic year Admission and Enrollment. 

 
PURPOSE OF BHA-HOUSTON ADMISSION PROCESS 

BHA-HOUSTON's admission process and criteria aim at considering each applicant holistically. Our decisions are 
based on the evaluation of the applicant’s values, character, academics, behavior, self-motivation, and citizenship. 

 
ADMISSION PRIORITY DEADLINES 

Special Note: What are priority deadlines? Each year we receive many more applications than the number of seats 
we have available. We therefore encourage families to apply and complete their admission process as early as 
possible before our sections fill up. Applicants who will meet our priority deadlines will receive an admission decision 
earlier. We will continue to accept applications after these deadlines and accept successful applicants on a rolling 
basis, with longer delays. 

Admission Checklist: Step-By-Step 
Step 1: Apply for Admission – Applications open in the 2nd week of December each year for the following academic 
year. 
Submit your online or paper application and pay a $50.00 non-refundable fee per application by January 15, 2023, 
priority deadline. Note that applications do not roll over from one year to the next. 
Note: Montessori applicants must be 3 years old by October 1 of the current year. PK2 applicants must be 4 years 
old by October 1 of the current year; KG applicants must be 5 years old by October 1 of the current year. PK-KG 
students must be fully potty-trained.  Toddler Classroom applicants must be 15 months by October 1 of the current 
year. 
 
Please contact the Office of Admission before applying for High School. 
  
Step 2: Submit all required documents 
Provide your child’s current school with the School Records Release form available on our website under 
“Registration”. All documents must be submitted to the Office of Admission by February 24, 2023 (priority deadline). 
Due to COVID 19, there can be a delay 
Documents required: birth certificate, up-to-date immunization records, academic records (at least previous and 
current year’s report card), official transcript (9th-12th grade applicants), state testing results (at least previous year’s 
results), and disciplinary/behavioral report. 
 
Note: Copies must be legible and clear. Pictures of documents will NOT be accepted. Spring Educational Foundation 
(SEF) / BHA-Houston (BHA-HOUSTON) complies with applicable Federal civil rights laws and does not discriminate 
on the basis of race, color, national origin, age, disability, or sex. The Organization will not exclude people or treat 
them differently because of race, color, national origin, age, disability, or sex. 
  
Step 3: Take the Admission Test & Interview by the priority deadline 
Upon receiving all documents, the Office of Admission will contact you to schedule your child’s admission test. We 
advise parents/guardians to submit the required documents as early as possible in order to get an early testing date. 
We have limited seats available on each testing date. Testing dates are set by the Office of Admission. At the time 
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of testing, the $100 non-refundable onsite testing fee per applicant and the $1,000 new enrollment fee per family 
are due.  
 
Step 4: Review and Decision for Admission 
Admission decisions will be communicated to the parents/guardians by email to those (of)applicants meeting all of 
the above deadlines and instructions. For applicants who do not meet these deadlines and instructions, admission 
decisions will be made on a rolling basis. 
Decisions: Acceptance, Waiting Pool, Non-Acceptance, Provisional Acceptance 
 
Once the Acceptance decision for admission has been sent to the parents/guardians of the child(ren), they have 5 
business days from the date of the acceptance email to contact BHA-HOUSTON’s office of enrollment and notify 
them of their decision whether to accept the enrollment offer for the child/(ren) at BHA-HOUSTON or decline the 
enrollment offer for the child/(ren) at BHA-HOUSTON. If they do not respond within 5 business days of receiving the 
Admission Decision, they may risk losing their child/(ren)’s seat. If they accept the offer, that means they agree and 
accept the offer to enroll their child/(ren) at BHA-HOUSTON and they will be held accountable for all finances and 
tuition that are due. 
 

• Once I receive the admission decision by email, if it is an Acceptance Decision for my child/(ren), I have 5 
business days from the date of the acceptance email to contact BHA-HOUSTON's Office of Enrollment 
and notify them of my decision whether to accept the enrollment offer of my child/(ren) at BHA-
HOUSTON or decline the enrollment offer for my child/(ren) at BHA-HOUSTON. If I do not respond within 
5 business days of receiving the Admission Decision, I may risk losing my child/(ren)’s seat. If I accept the 
offer, that means that I agree, and I accept the offer to enroll my child/(ren) at BHA-HOUSTON and I will 
be held accountable for all finances and tuition that are due. 

• If the parents/guardians are to decline the offer and would like a refund for the New Family Enrollment 
Fee of $1,000.00, they must submit a written request to BHA-HOUSTON's office of enrollment within 5 
business days of the admission decision- acceptance email. After the 5th business day, the new family 
enrollment fee is non-refundable.  

• If I am to decline the offer and would like a refund for the New Family Enrollment Fee of $1,000.00, I must 
submit a written request to BHA-HOUSTON's office of enrollment within 5 business days of the admission 
decision- acceptance email; after the 5th business day, the new family enrollment fee is non-refundable.  

• The New Family Enrollment Fee of $1,000.00 is a one-time payment as long as they have a child enrolled 
at BHA-HOUSTON. If they were to leave BHA-HOUSTON, a $100.00 Returning Family Fee is due if they 
return within 2 years of leaving BHA-HOUSTON. If they are to return to BHA-HOUSTON after 2 years of 
leaving, the new family enrollment fee of $1,000.00 will be due again.  

• The New Family Enrollment Fee of $1,000.00 is a one-time payment if you have a child enrolled at BHA-
HOUSTON. If I was to leave BHA-HOUSTON a $100.00 Returning Family Fee is due upon return within 2 
years of leaving BHA-HOUSTON. If I am to return to BHA-HOUSTON after 2 years of leaving, the new 
family enrollment fee of $1,000.00 will be due again.  

 
Step 5: Upon Admission, Complete the Enrollment Process to Secure your Child’s Seat 

• Read the Parent/Student Handbook. 

• Print, sign and return the Enrollment Agreement and the Health Information Packet as well as a copy of 
one parent/guardian’s photo I.D to the Office of Admission within 5 business days of the acceptance date. 
 

• Submit your payment for the first tuition installment (non-refundable) within 5 business days of 
acceptance. 

• Submit your child’s 2022-2023 final academic records by August of the year. 
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Admission Information and Requirements 
 
Application: 

• By putting in and signing on an application for admission at BHA-HOUSTON, parents/guardians agree to 
abide by BHA-HOUSTON’s policies as laid out in the “Instructions for Admission and Enrollment” and in 
the “Parent/Student Handbook”. These documents can be made available in hard copies upon request. 

• Parents/guardians are highly encouraged to apply and complete the entire admission process as early as 
possible. Applicants who do not meet our priority deadlines might experience long delays in their 
admission process, especially in the summer. Once the Office of Admission receives the completed 
application form (including the Parent Questionnaire) and fee, the applicant will be in our system and 
parents/guardians will start receiving important communications, including reminders for upcoming 
deadlines. Parents/guardians are expected to respond to our communications within 5 business days, 
otherwise the application will be considered inactive. Applications will be withdrawn after 10 business 
days of inactivity unless a notification and legitimate reason for such inactivity is communicated to the 
Office of Admission. This rule also applies to the Waiting Pool. The Office of Admission will primarily 
communicate by email. 

• During the admission and enrollment process, the Office of Admission may contact the applicant’s current 
and/or previous school(s) for any records needed. Parental permission is no longer required when records 
are requested by authorized school personnel (FERPA Final Rule on Education Records, Federal Register, 
June 17, 1976, VOL/ 41 NO. 118, Page 24673). 

• BHA-HOUSTON does not maintain a waiting list for applications. except for Montessori classes.  Putting 
in an application does not guarantee admission and/or enrollment at BHA-HOUSTON. The admission 
process must be complete before an admission decision can be given to the family. 

• Students requiring special educational programs or services (such as: 504 plan, ESL/ELL classes, Special 
Needs) and who have not met the exit criteria for their program/service cannot be considered for 
admission at BHA-HOUSTON as we do not have the necessary resources to care for them at this time. 
Please consult with your child’s current school and consider their recommendations before applying to 
BHA-HOUSTON. 

• Students charged by any law enforcement agency for misdemeanor offenses or otherwise cannot be 

considered for admission at BHA-HOUSTON. 

• Applications do not carry over to the following school year. 

  
Required Documents: 

• It can take up to three business days to process an application or required materials. It is the 
parents/guardians’ responsibility to ensure that all required documents have been submitted. Delays 
might occur if documents are submitted after the priority deadline and especially during the summer. 
Parents/guardians are expected to request documents from their child’s previous/current school by using 
the School Records Release provided by the Office of Admission and to follow up with their child’s current 
school on that matter. BHA-HOUSTON will not be responsible if documents are not submitted on time by 
the parents/guardians or by the previous/current school. 

• The Office of Admission will send regular notifications on missing documents prior to February and will 
also notify parents/guardians about a week after the required documents deadline if documents are still 
missing. 

• All 9th-10thth grade (if applicable) applicants must submit an official transcript and will have their credits 
reviewed by the College Guidance Department to ensure that the applicant will be able to meet BHA-
HOUSTON’s graduation requirements and graduate on time. The College Guidance Department will 
evaluate at this time if any credit recovery is needed. If accepted at BHA-HOUSTON, any missing or 
insufficient credits will be made up for by the student at the family’s financial responsibility through 
accredited, approved options. 

• If additional documents are deemed necessary to assess your child for admission purposes, delays might 
be experienced in the admission process and/or decision until such documents can be collected. 
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• If documents that are requested by the Office of admission are not submitted in a timely manner, long 
delays might be experienced in the admission process and/or decision until such documents can be 
collected. 

• If some required documents are not available, parents/guardians must inform the Office of Admission 
which will consult with the Leadership Team to waive the necessity for such documents. Parents/guardians 
might be requested to provide other documents in their place. 

  
Testing: 

• Applicants who have submitted all of their required documents will receive instructions regarding their 
admission test and interview. Testing and interview cannot be scheduled until all documents have been 
received. If a grade level is full, applicants will still receive testing and interview instructions. Applicants 
whose grade level is full are highly encouraged to proceed with testing and interview in order for them to 
finish the admission process and be placed in the Waiting Pool if they meet all of our admission 
requirements. See details about the Waiting Pool under “Admission Decisions”. 

• The New Family enrollment fee of $1000.00 (in addition to the testing fees where applicable) must be paid 
before a test/interview can be conducted in person. Failure to pay the required fee will result in 
cancellation/postponement of the test/interview. 

• Please refer to the table below regarding the format, location and fees associated with testing and 
interview. 

  

Grade applied 
for 

Family’s 
residence 

Test format Test location Interview 
location 

Fees 

PK1-KG Houston 

Family 

BHA-HOUSTON 

assessment, one-on-one 

(motor skills, social 

skills, visual 

discrimination, 

numbers, alphabet) 

BHA-

HOUSTON 

BHA-

HOUSTON 

$100 non-
refundable 

Non- 

Houston 

family 

BHA-HOUSTON 

assessment, one-on-one 

(motor skills, social 

skills, visual 

discrimination, 

numbers, alphabet) 

BHA- 

Houston 

BHA- 

Houston 
$100 non-
refundable 

1st grade Houston 

Family 

MAP Math and Reading 

with audio 

Maximum 3 hours 

BHA-

HOUSTON 

BHA-

HOUSTON 

$100 non-
refundable 

Non- 

Houston 

family 

STAR Early Literacy and 

Math 

Sylvan 

Learning 

Center of 

your 

choice 

BHA- 

HOUSTON 

Check with 
center 

2nd grade Houston 

family 

MAP Math and Reading 

Maximum 3 hours 

BHA-

HOUSTON 

BHA-

HOUSTON 

$100 non-
refundable 
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Non- 

Houston 

family 

STAR Math and Reading Sylvan 

Learning 

Center of 

your 

choice 

BHA- 

HOUSTON 

Check with 
center 

3rd-10th 
grade 

Houston 

family 

MAP Math and Reading 

BHA-HOUSTON writing 

prompt 

Maximum 3 hours 

BHA-

HOUSTON 

BHA-

HOUSTON 

$100 non-
refundable 

Non- 

Houston 

family 

STAR Math and Reading 

Sylvan writing prompt 

Sylvan 

Learning 

Center of 

your 

choice 

BHA- 

HOUSTON 

Check with 
center 

  
 
MAP = Measure of Academic Progress (standardized test) 
STAR = computer-adaptive assessment conducted at Sylvan Learning Centers. STAR is a Renaissance product 
TSI = Texas Success Initiative 
 

• Dates and times for onsite testing/interviews and Skype testing/interviews are set by the Office of 
Admission, which strives to accommodate families whenever possible. Offsite testing has to be arranged 
by the family/applicant directly with the respective test location. BHA-HOUSTON will not be held 
responsible if testing cannot be arranged on the date and time requested by the family, whether onsite or 
offsite, and our deadlines will still apply. 

• It is the applicant’s and their parents/guardians’ responsibility to appear on time at their scheduled testing 
and/or interview and to inform the Office of Admission prior to the scheduled testing and/or interview 
time if they need to reschedule.  If an applicant is late for testing and/or interview, the Office of Admission 
reserves the right to reschedule the applicant at a later date. If an applicant is a “no-show” (i.e., the 
applicant does not appear for a scheduled testing and/or interview and no communication has been made 
with the Office of Admission prior to testing or shortly thereafter in emergency situations) at two 
consecutive scheduled dates for testing and/or interview, the application will be withdrawn. 

• If the applicant has taken MAP (Measure for Academic Progress) Growth testing within the school year 
applied for at their school, please provide their results. If satisfactory, they will not need to go through 
testing (whether at BHA-HOUSTON applicants only: if the applicant has already taken the TSI or the SAT or 
ACT, please provide their results. If satisfactory, they will not need to go through testing (whether at BHA-
HOUSTON or offsite) and will be invited for the admission essay and interview only. 

• All applicants coming to BHA-HOUSTON for testing and/or interview are expected to follow Islamic 
etiquette both in clothing and conduct. Girls applying for 5th grade and up need to wear a headscarf. 

• PK-5th grade applicants: for safety reasons, parents/guardians will be required to stay at BHA-HOUSTON 
throughout the duration of the test and interview. 

  
 
Admission Decisions: 

• For those applicants who meet all our deadlines and instructions, an admission decision will be 
communicated via email. If you believe that you have met all deadlines and did not receive an admission 
decision by May 31st or within 5 business days from the admission letter; you can contact the Office of 
Admission regarding the status of your child’s admission. 
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• For applicants who did not meet these deadlines and instructions, admission decisions will be given on a 
rolling basis after May. Note that delays might occur especially during the summer. 

• All admission decisions will be communicated by the Office of Admission by email only. Admission 
decisions made over the phone or in person, or by other entities or persons should not be considered final. 

• Admission decisions: 
o Acceptance – The applicant has met all of BHA-HOUSTON admission criteria and is offered a seat 

for the current academic year. 
o Waiting Pool – The applicant has met all of BHA-HOUSTON admission criteria, however, the grade 

level is full, and the applicant has been placed on the Waiting Pool. 
o Non-Acceptance – The applicant has not met all of BHA-HOUSTON admission criteria and cannot 

be offered a seat for the current academic year. 
o Provisional Acceptance - The applicant has met all of the BHA-HOUSTON admission criteria but is 

missing a complete Immunization record or a document that will be submitted before the 
beginning of the academic school year they are being accepted for. Failure to submit requested 
documentation automatically rescinds the offer and voids the Enrollment Agreement. 

• Please note that acceptance at BHA-HOUSTON is never guaranteed. 

• Our admission decisions are based on the documents and information submitted by the parents/guardians 
and the applicant’s previous/current school(s), the admission test results, the interview, any previous 
records of the applicant at BHA-HOUSTON and the behavior observed throughout the admission process. 

• Spring Educational Foundation (SEF) / BHA-Houston - Houston (BHA-HOUSTON-Houston) complies with 
applicable Federal civil rights laws and does not discriminate based on race, color, national origin, age, 
disability, or sex. The Organization will not exclude people or treat them differently because of race, color, 
national origin, age, disability, or sex. 

  
Waiting Pool: 

• Applicants placed on the Waiting Pool will receive a notification with their rank. The Waiting Pool works 
on a first-come, first-served basis (with priority given to staff children first and siblings of current families 
second). Once a seat opens in the grade level, parents/guardians will be notified by email, and they will 
need to accept or decline the acceptance offer within 24 hours of the email. If they accept the offer, they 
will receive an official Letter of Acceptance by email with further instructions on the Enrollment process. 
If they decline the offer, the application will be withdrawn. If they do not respond on time, the Office of 
Admission will offer the seat to the next applicant on the Waiting Pool and the non-responder will take 
the next rank on the Waiting Pool. 

• Parents/guardians are highly encouraged to find an alternative option for their child’s education if they 
are placed in the Waiting Pool. 

• Please note that a few seats generally open within the first week of the school year due to non-relocations 
and no-shows. 

• The Waiting Pool does not carry over to the following school year. 
  
Enrollment: 

• Upon acceptance, parents/guardians must complete the Enrollment process in order to secure their 
child’s seat in the school. BHA-HOUSTON reserves the right to offer the seat to another applicant if the 
Enrollment process is not completed in its entirety in a timely manner. 

• The Enrollment process is as follows: 

• Read the Parent/Student Handbook (which should have already been read at the time of the application) 

• Complete and return the Enrollment Packet (Enrollment Agreement and Health Information Packet) 
which accompanies the Acceptance email and submit a copy of one parent’s photo ID within 5 business 
days. 

• Submit your payment for the first tuition installment by May 31st, 2023 (or within 5 business days of the 
acceptance). 
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• Submit your child’s final report card, official transcript (for 9th-10th grade applicants) and State testing 
results by August 1, 2023(only applies to applicants who were not able to provide final records before 
the admission decision). We realize that due to COVID- 19, the state testing was cancelled.  

• Parents/guardians will receive a notification of enrollment once they have completed their enrollment 
process. 

• For parents/guardians who decide to withdraw a student during the school year or during the summer, 
a 30-day written notice is required. If 30-day notice is not given in writing, parents/guardians are 
obligated for the next tuition installment. The financial account must be fulfilled for current standing. 

• Parents/guardians who do not wish to accept the seat offered to their child and proceed with enrollment 
are requested to inform the Office of Admission as soon as possible. 

• Please note students may not start school until up-to-date immunization records are on file. 

• All new students will be on academic probation for the first 9 weeks of attendance. During this time, 

new students are expected to progress along with their classmates in order to continue their 

enrollment with BHA-HOUSTON. In case the counselor, teacher, or administrator has recommended the 

child to be tested by an Independent School District (ISD) and/or a physician for any academic, social, 

emotional, or behavioral concerns, the parents must initiate the process within 2 weeks of being 

notified. Failure to follow this policy may result in removal from BHA-HOUSTON. 

 

Finance: 

• Any previous outstanding balance on the family account must be fulfilled before an admission decision 
can be given. 

• The $50 non-refundable application fee is due when submitting the application form. Applications cannot 
be processed if the fee has not been paid. 

• The $100 non-refundable testing fee is due at the time of testing, before the applicant is taken to the 
testing room. For applicants scheduled for Skype testing, the testing fee must be paid before the scheduled 
time of the Skype testing. Applicants who test offsite will need to pay the testing center directly. 

• The $1,000 new family enrollment fee is due at the time of testing, before the applicant is taken to the 
testing room. If the grade level applied for is full at the time of testing, the new family enrollment fee will 
not be collected until a seat opens in that grade level, unless the family is brought in for testing other 
children whose grade levels are not full. 

• The new family enrollment fee is a commitment fee that is due for all new families at BHA-HOUSTON. If 
the family is returning to BHA-HOUSTON within two school years, a returning family enrollment fee of 
$100 will be due instead. There is no enrollment fee for current families. All enrollment fees are non-
refundable, except for: 

o Decisions of Non-Acceptance (provided that no sibling is or will be attending BHA-HOUSTON for 
the time being), in which case a formal refund request must be placed in writing to the Office of 
Admission within 10 business days of the date of the non-Acceptance email 

o Inability to relocate to Houston (only applies to families who reside outside of Houston at the 
time of the application), in which case a formal refund request must be placed in writing to the 
Office of Admission by the first day of planned attendance (as indicated on the Enrollment 
Agreement).  Refunds are not automatic. 

• For parents/guardians who decide to withdraw student(s) during the school year or during the summer, a 
30-day written notice is required. If a 30-day notice is not given in writing, parents/guardians are 
obligated for the next tuition installment. The financial account must be fulfilled for current standing. 

• All admission fees must be paid before an admission decision can be made. 

• When an application has been withdrawn, whether voluntarily by the parents/guardians or involuntarily 
due to any of the reasons mentioned above the parents/guardians will be required to pay the $50 
application fee if they wish to resume their admission process. 

• Forms of payment accepted: Monthly Recurring Payment, cash, checks, cashier checkers, money orders, 
online payment (+3% service fee), and debit/credit cards (+3% service fee). A $25 fee will be charged if a 
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check is returned for non-sufficient funds, blocked account or closed account. If a check is returned 
twice, the family will be required to pay only with one of our other options thereafter. Tuition payment is 
due by the 1st of each month. There’s a $50 Late fee in addition to $10/day accumulated. 2nd of the 
month ($50.00), the 3rd of the month ($50 + $10), 4th of the month ($50 + $10+10) 

 
Transfer Policy 

Students who apply for the school year in session are considered transferring students and fall under the same 
admission requirements outlined above. The documents required for admission of transfer students will be as 
follows: birth certificate, up-to-date immunization records, academic records (at least the previous two years and 
current year’s report card), an official transcript from an accredited school (9th-12th grade applicants), state testing 
results (at least the previous two years’ results), and disciplinary/behavioral report. 
 
For any questions related to Admissions, please contact the Office of Admission by phone at (346) 272-0126 ext. 

#102 or by email at admission@bhahouston.org.  

Promotion / Retention 
Promotion to the next grade will be conditioned upon the following:  

• A passing grade in major subjects (Math, English, Science, Social Studies, Qur’an, Islamic Studies, and 
Arabic) as indicated on the final report card. (Other High School courses must be successfully 
completed to meet graduation requirements).  

• Failure in two or more major subjects (Math, English, Science, Social Studies, Qur’an, Islamic Studies, 
and Arabic) will be grounds for retention.  

• Failure in two or more major subjects must be recovered in the summer through an approved 
institution by College Guidance.  

• Failure of any one subject for two consecutive years will be grounds for retention in the current grade 
level 

• Failure of any one STAAR subject for 2 consecutive years will be grounds for retention and further 3rd 
party evaluation is required. 

• Students will be required to complete summer work based on grade level MAP performance.  

• Attendance of at least 90% of days that school is in session (per Attendance Policy).  

• Any outstanding recovery credits prior to the next academic school year will result in retention or will 
be deemed non-eligible for enrollment. 

• Students cannot be admitted into the next grade level if they have more than 2 credits other than 
Arabic, Quran and Islamic Studies outstanding.  

 

Curriculum 
 

BHA-Houston Toddler Program 
 

BHA-Houston Toddler Program Guidelines: 
 
The Toddler environment serves as a stepping-stone into the school’s Montessori Program. It focuses on physical,  
socio-emotional development of the child.  
 The Toddler room has two groups: 
 
Toddlers (15 Months-22 Months) 
 
BHA-HOUSTON considers the admission of children who WILL BE 15 months old: 
• By October 1st of the academic year applied for. 
 
Transitional Toddlers (23 Months -35 Months) 
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BHA-HOUSTON considers the admission of children who WILL BE 23 Months old: 
• By October 1st of the academic year applied for. 

• Students in this age group will begin potty training with parent teacher collaboration. 

• Our Toddler room is a nurturing environment where students learn to build concentration and independence. 

• We provide an environment where learning is introduced through play and hands on sensorial experiences.  

• Activities are designed to foster emotional and social development. 

• We provide engaging hands-on and physical activities to build gross and fine motor skills. 

• Students sing song/nasheeds for language development and preparation of phonemic awareness. 

• Transitional toddlers begin to work with phonemic awareness, number quantities, shapes and colors 
 

 
BHA-Houston Montessori Program  

 
Montessori Program Guidelines: (3yrs-5yrs) 

BHA-HOUSTON strives for excellence in education while practicing the Montessori Method within an Islamic 

environment.  

 

Montessori (3 yrs. Old) 

BHA-HOUSTON considers the admission of children who WILL BE three years old: 

• By October 1st of the academic year applied for.  

• Are completely potty trained, meaning no diapers OR pull-ups. 

• Have passed the testing requirements for admission. 

 

Montessori (4 yrs. old)  

BHA-HOUSTON considers the admission of children who WILL BE four years old: 

• By October 1st of the academic year applied for.  

• Are completely potty trained, meaning no diapers OR pull-ups. 

• Have passed the testing requirements for admission. 

 

Kindergarten (5 yrs. old) 

BHA-HOUSTON considers the admission of children who WILL BE five years old: 

• By October 1st of the academic year applied for.  

• Have passed the testing requirements for admission. 

 

Montessori Program Restrictions : (3yrs-5yrs) 

 

• Siblings and cousins entering the Montessori Program WILL NOT be in the same class. 

• Students starting Pre-School OR Pre-KG must be able to TELL if they need to use the bathroom. IF a 

student has more than 4 accidents in a week, they will be sent home for 3 consecutive days to be 

completely potty trained. 

• BHA-Administration will NOT cater to any requests made for homeroom teacher OR class section. 

 

 

Montessori Program Curriculum : (3yrs-5yrs) 

Our Early Childcare classrooms provide a holistic approach to learning, where: 

 

• The teacher serves as the guide and encourages order, coordination, concentration, and independence in 

children. 
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• Classroom layouts, Hand-on materials, routines, and freedom of choice feed the natural curiosities of each 

child. 

• Teachers support a student led environment, initiating self-regulation and a love for lifelong learning.  

• Student learning involves differentiation and introduction of complex learning concepts through hands-on 

experiences that lead to deeper understanding. 

• Students remain with the same teacher for 3 years (IF they begin as a pre-school student), respecting each 

child’s development and potential. 

• Multi-age students in the same environment initiate peer learning and a sense of community. 

• Arabic and Quran is introduced for the spiritual development of each student. 

• Islamic manners and values are modeled and practiced in daily routines. 

 

Our Kindergarten Montessori Program is also compliant with the Texas Essential Knowledge and Skills (TEKS) 
published by the Texas Education Agency. BHA-HOUSTON-Houston’s curriculum is supported by many indoor and 

outdoor activities. 
 

 
Elementary School 
The school’s daily program starts at 8:00 a.m. (7:45 and starts with the Morning Assembly) and finishes at 2:45 
p.m. and is divided into 7 periods. The program includes English, Science, Mathematics, Social Studies, Health, 
Media Literacy (Grade (1) 3-5), Technology (6-8), Arabic language, Islamic Studies and Qur'an, Arts (Grade 1 & 2) 
and Physical Education. It also includes Lunch and Prayer time. BHA-HOUSTON is striving to be an IB-PYP (Primary 
Years Program) Candidate School that teaches transdisciplinary themes with Texas State Standards (TEKs). 

 
Middle School + High School  
The school’s daily program starts at 7:45am with the morning assembly, classes start at 8am and finish at 3:00. The 
Middle School currently has 7- 55 min periods. Core subjects include, English, Mathematics, Social Studies, Science, 
Arabic, Quran, Islamic Studies, Technology, Physical Education, Lunch (in room), Recess and Prayer times.  BHA-
HOUSTON is striving to provide the Middle Years Program affiliated with the International. 
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Tuition and Fees 
 
Tuition Schedule 
The year's tuition is payable in TEN equal installments. The first installment is due by May 1st prior to the start of 
the academic year. For new families the first tuition installment is due within five business days after acceptance or 
by the first day of school, whichever is earlier. 
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Late Fees and Non-payment Consequences -Payments are due the first of each month with the exception of the 
first payment in May.  Any payment received after the first of the month is considered late and a charge of $50.00 
will be applied. Any account in arrears will be given a past-due notice, followed by a suspension warning for each 
student of the family, and finally a suspension notice, if the account is not rectified before the 15th calendar day 
after the fifth school day of the month. 
 
1. Form of Payments Accepted - Cash, checks, money orders, as well as Visa, Mastercard, and Discover are 
accepted. Cash payments must be made in person by parents (students should not be given the responsibility to 
carry cash tuition or any form of tuition to BHA-HOUSTON-Houston). Checks and money orders should be made 
out to BHA-HOUSTON Houston.  Please include the student's name or family ID on the check. Check with your bank 
for the online payment options. Credit card payment options are in person, via telephone, or credit card 
authorization form for recurring charges (completed at main building). Credit card payments will incur a 3% 
processing fee in addition to the amount paid. 
 
2. Non-Sufficient Funds/Return Check Fee- A $25.00 fee will be accessed if a check is returned for nonsufficient 
funds. If a check is returned twice, then the family will be required to pay via cash, money order or cashier's check 
thereafter. 
 
3.  Where to Make Payments – All cash payments should be made in person to the Financial Administrator located 
at 5500 Farm to Market 2920, Spring, TX 77388  
 
4.  Should you wish to mail your non-cash payment please send it to: 

BHA-HOUSTON, Finance Department 
BHA-HOUSTON 

5500 Farm to Market 2920, Spring, TX 77388 
 

 
5. Automatic monthly recurring payment setup is mandatory. 

 
Ask your accountant about using Pre-K tuition as a tax deduction. 
 

Withdrawal Policy and Procedure 
For parents that decide to withdraw student(s) during the school year or during the summer a thirty-day notice is 
required. If thirty-day notice is not given in writing, parents are obligated for the next tuition installment.  
 

Withdrawal Policy 
1. One withdrawal form must be filled out per student withdrawing. 

2. For parents/guardians who decide to withdraw student(s) during the school year or during the summer, a 

thirty-day (30) written notice is required. If thirty-day (30) notice is not given in writing, parents/guardians 

are obligated for the next tuition installment. The financial account must be fulfilled for current standing. 

3. If school is in session at the time of withdrawal and the student has been attending school during that 

academic year, all textbooks must be returned to the respective teacher directly who will sign off the final 

withdrawal form, and all library books must be returned to the respective librarian who will also sign off 

the final withdrawal form. 

4. No school records will be released to the parents/guardians or to transferring schools until the withdrawal 

process has been completed and the financial account fulfilled. The respective Principal will not sign off 

the withdrawal form until the withdrawal process has been completed. 

5. Failure to attend class - even at the beginning of the school year - is not a withdrawal and 

parents/guardians will not receive adjustment of charges (tuition or other fees) if the student does not 

attend class. 
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6. The student will remain in the school’s system (Sycamore) until the withdrawal date provided by the 

parents/guardians either on the withdrawal notice or the withdrawal form. 

7. There will be no refund on the tuition or any other fees for the month during which withdrawal notice is 

given. 

8. For high school students: there is a deadline for each semester to drop college classes, which is around 

one month before the end of each semester. The student’s transcript will be marked with a W for classes 

that have been dropped before that deadline. After the deadline, the transcript will show a failing grade. 

9. Parents/guardians will be financially responsible for the tuition and fees based on the above policy, 

without regard to the reason why you are withdrawing. There will be no exceptions. 

Withdrawal Procedure 
 
Below is the procedure to withdraw a student: 

1. Fill out a Withdrawal Notice form (online or paper) OR provide a written notice to the Office of 

Enrollment (by email, or on paper) 

2. Read and fill out the Withdrawal Packet which will be sent to you once you have notified the school of 

withdrawal (hard copy or email) or available at the Front Desk. The Withdrawal Packet includes the 

following: 

a. Information sheet on the policy and procedure for withdrawal 

b. Withdrawal Form to be filled out 

c. Meet with the Enrollment Administrator for an exit interview. (Note: The meeting can be over 

the phone or in person).  

d. Meet with the Financial Administrator for any outstanding balance and payment (if 

needed).  (Note: The meeting can be over the phone or in person).  

e. Return all textbooks to the respective teacher who will sign off the withdrawal form 

f. Return all library books checked out to the respective library (if applicable) 

g. Turn in the completed Withdrawal Form. 

For any questions related to the Withdrawal Policy and Procedure, please contact the Office of Enrollment by 

phone at 346-272-0126 ext. #102 or by email at admission@BHA-Houston.org.  

 

Book Fees and Policies 
*Refer to fee structure for book fees 

1. Distribution – Teachers will distribute the required books to each student at the beginning of the school 
year. 

2. Book Care and Collection – It is the student’s responsibility to cover the books with a removable solid 
color paper or plastic cover carrying them in the daily required backpack, using the books in a clean and 
studious manner, and returning them in good condition at the end of the year or upon withdrawal. 

3. Replacement of Lost or Damaged Books – Any textbook or workbook lost or damaged during the year 
will be replaced only after the student pays for the cost of replacing the book.  

a. Parents will be required to pay for lost or damaged textbooks before the end of the school year. 
If fees are not paid, final report cards standardized testing and other records will not be 
released. 

b. Because of the limited number of books available per grade, we are unable to sell or loan books 
to prospective parents. 

 

Re-enrollment Process and Fees 
In order to plan the logistics and needs of the following academic year, BHA-HOUSTON Houston must have accurate 

re-enrollment numbers early on. The re-enrollment season takes place between December and January every 
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academic year for the following one. The exact dates of the re-enrollment season will be communicated to parents 

in December and will be posted on the website and on Sycamore.  

 

Re-enrollment Fees 

• All re-enrollment fees are non-refundable. 

• Family re-enrollment fee: $100 (due per re-enrolling family) 

• Student registration fee: $50 (due per re-enrolling child) 

• I.e., One child: $150 / Two children: $200 / Three children: $250 / Four children: $300 / Five children: 

$350 

• Late fee: $50 (due per family, for students re-enrolled after the re-enrollment deadline for next year) 

 

Re-enrollment Requirements 

BHA-HOUSTON Administration reserves the right to terminate enrollment for failure to complete any or all of 

these requirements: 

• All families are required to fill out a re-enrollment form within the official re-enrollment season, whether 

they wish to re-enroll or to decline re-enrollment for the following academic year. 

• The re-enrollment form and fees completed forms must be submitted by the last day of the official re-

enrollment season, as communicated by BHA-HOUSTON Administration. After this date, any student who 

is not re-enrolled will be considered as a decline by “no response” and their vacant seat will be attributed 

to successful new applicants for 2023-2024. If a parent wishes to re-enroll their child(ren) after the last day 

of the official re-enrollment season, a $50 late fee for processing will be due in addition to the re-enrollment 

fees and the child(ren) might be placed on the 2023-2024 Waiting Pool if the grade level has become full, 

with no guarantee to obtain a seat. 

• Any outstanding balance on the family account at BHA-HOUSTON must be paid in full by the first day of 

class of the following academic year for re-enrolling families by the end of May for families declining re-

enrollments for all children. 

• The first tuition installment (for August) must be paid by May. 

• Any tuition increase for the following academic year will apply to re-enrolled families. 

• For parents/guardians who have re-enrolled their child(ren) and then decide to withdraw them, a written 

notice must be given to the Office of Enrollment as soon as possible and no later than 30 calendar days 

before the first day of school to qualify for a refund of the August 2023 tuition installment (if paid, and upon 

written request no later than 30 calendar days before the first day of school only). The re-enrollment fees 

are non-refundable. If the written notice of withdrawal is given to the Office of Enrollment after this 

deadline, the August 2023 tuition installment will not be refunded. If the August 2023 tuition installment 

has not been paid yet, it will still be due, and the charge will remain on the family account until paid. A “no 

show” at the beginning of the school year is not considered as a withdrawal and the account will be charged 

for the following tuition installments if the parents/guardians fail to meet BHA-HOUSTON withdrawal 

policy. It is the sole responsibility of parents/guardians to inform the Office of Enrollment in writing of a 

withdrawal. BHA-HOUSTON teachers, staff and administration are not responsible for communicating a 

parent/guardian’s intent or decision to withdraw their child(ren). Please see BHA-HOUSTON Parent/Student 

Handbook for complete withdrawal policy and process. 

• Any outstanding health records must be submitted to the Health Department by the deadline they have 

established. 

• Any student with unsatisfactory academic results or with discipline/behavioral issues is not guaranteed re-

enrollment for the following year even if paperwork and fees have been submitted in due time. If your child 
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has 50 demerit points or more, their eligibility for re-enrollment may be at risk. If you have questions or if 

your child is approaching 50 demerit points, please contact the BHA-HOUSTON Administration. 

• If your child is asked to leave BHA-HOUSTON-Houston due to discipline (50+ demerit points) you must wait 

2 academic years prior to attempting to re-enroll.  

• All re-enrolled students will be on academic probation for the first 9 weeks of attendance in the academic 

year. 

• BHA-HOUSTON reserves the right to refuse and/or terminate enrollment of a student at any time at the 

Administration’s discretion. 

• By applying for re-enrollment, parents/guardians and student(s) agree to comply with and be subject to 

BHA-HOUSTON’s rules and policies as set forth in this Parent/Student Handbook, and updated from time 

to time, available online at. It is the responsibility of the parents/guardians and students to stay informed 

on such updates. 

 

For any questions related to Re-Enrollment, please contact the Office of Enrollment by phone at 346-272-0126 ext. 

#102 or by email at admission@BHAHouston.org.  

Cost of Lunch Tickets 
Parents have the option of purchasing lunch for their children from BHA-HOUSTON. Lunch is catered by a 
Zabiha/Halal caterer.  Additional information will be shared in the weekly newsletter. 

 
College Preparatory Testing Fees 

All costs associated with required college preparatory exams including the PSAT, SAT, ACT and AP exams are the 
responsibility of the student taking the exam. 
 
PSAT Requirement – As a matter of college preparation, grades 7h through 10thh are required to take the PSAT at 
BHA-HOUSTON. The cost of this exam (approximately $20 in house) will be automatically charged to the family 
account prior to the exam date and will be due with the corresponding tuition that month regardless of whether 
the student sits for the exam or not.  
External Standardized Exams (i.e., SATs, AP, ACT) are the responsibility of the parent and student. All scheduling 
and fees must be taken care of by the parents/students according to the respective schedules.  
 
TSI exam will be taken care of by BHA-HOUSTON College Guidance Department. All referrals must come through 
the administration for final approval.  Students must adhere to the policies set forth by BHA-HOUSTON. 
Conditional upon HS 
 
AP Examinations- Students who are taking an AP class are responsible for paying for the AP Exam fees as mandated 
by the College Board. The fee fluctuates every year. Fees will be collected from the College Guidance Department 
in semester 2. 

Late Pick Up Fees 
BHA-HOUSTON understands that exceptional circumstances may arise, and if a student is going to be picked up 
late a parent or guardian should call and report at what time the student or students will be picked up. However, 
the following fees will be automatically charged.  
The scheduled pick-up time is 3:00pm and the doors will be closed at 3:21pm. A $20 charge per child per day will 
be added to the family statement. Late pick up charges are added to the statement monthly and payable within a 
week of posting date on statement. Failure to pay these charges will result in placing holds on your academic 
records.  
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School Uniform Policy 
Students shall be expected to maintain a neat, clean, and well-groomed appearance at school.  Shirts must be 
tucked in. Undergarments must not be visible.  Appropriate Islamic attire is mandatory when representing BHA-
HOUSTON including attendance in Lonestar dual credit classes and all other school events.  
 
Uniform For Montessori: 
No uniform for Pre-School, Pre-K and Kindergarten 

Montessori students may dress in comfortable clothes that reflect an Islamic attire appropriate for their age group. 

All Montessori students are required to wear closed toe shoes.  

 
Uniform For Elementary School (1st Through 5th Grade):  
Boys- Short sleeve or long sleeve light blue polo shirt with navy pants.  
 
Girls- Light blue polo shirt/ blouse with navy jumper and navy pants or light blue polo dress with navy pants (No 
leggings or skinny/tight pants allowed)  
 
* Jackets/ Sweaters must be navy blue, black, or gray. Hoodies are not allowed. Logos not allowed. 
*1st-4th Grade Girls polo shirt: short or long sleeve is allowed.  
* 5th Grade Girls are required to wear a pull-on navy blue, white, or gray hijab. Hijabs that require pins or a wrap 
are not allowed.  This can be purchased for $10 from the BHA-HOUSTON front desk (as long as supplies last). 5th 
grade girls are only permitted to wear long sleeves and a pull-on gray, white or navy-blue hijab. 
 
NOTE: All students are required to wear closed toe navy blue, black or gray shoes. Crocs or similar shoes not 
allowed. 
 
Option: Items may be purchased from any other vendor with the condition that they look exactly the same and 
have the same shades. Absolutely NO SWEATPANTS will be permitted. 
 
Uniform For the Middle School (6th Through 8th Grade):  
Boys- Short sleeve or long sleeve light blue polo or button-down shirt with navy blue pants. 
 
Girls- Navy blue, white and gray Scarf, and the following: 
Long sleeve light blue pique polo shirt/blouse with navy blue jumper and navy pants or long sleeve light blue polo 
dress/tunic (knee length required) and navy-blue pants.  
 
NOTE: All students are required to wear closed toe navy blue, black or gray shoes. Crocs or similar shoes not 
allowed. Sweaters/jackets must be solid navy blue, black, or gray. They cannot have any logos, designs, stripes, 
writing of any sort. Skinny pants, neither spandex nor jean fabric are allowed.  

 
Uniform For the High School (9th Through 12th Grade): 
Boys- Short sleeve or long sleeve light blue polo shirt and navy pants. Sweaters/jackets must be solid navy blue, 
black, or gray. Hoodies are not allowed. They cannot have any logos, designs, stripes, writing of any sort. Hoodies 
are not allowed.  
 
Girls – 9th -12th Grade: Long sleeve light blue pique polo shirt/blouse with navy blue jumper and navy pants or 
long sleeve light blue polo dress/tunic (knee length required) and navy-blue pants. Sweaters/jackets must be solid 
navy blue, black, or gray. They cannot have any logos, designs, stripes, writing of any sort. Hoodies are not allowed. 
Navy blue, white and gray Scarf. Girls Hijabs must always cover hair and neck completely.  
 
NOTE: All students are required to wear closed toe navy blue, black or gray shoes. Crocs or similar shoes not 
allowed.  Navy blue, black and gray Abaya for Girls and Navy blue, black and gray Thobe for boys is allowed. Please 
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note that skinny pants, neither spandex nor jean fabric are allowed. School uniform must be worn under thobe and 
abaya if taken off for any reason. 
 
Note: Failure to adhere to the school uniform policy in any way shall result in a Level I infraction that carries 1 
demerit point for each time the uniform is in violation.  Repeated violations of the uniform policy may result in an 
escalation of infraction levels which shall result in disciplinary consequences including, but not limited to, 
Detention, Community Service, Out-of-school suspension, or Parent conference.  Whether or not a student is 
appropriately dressed or properly groomed is at the discretion of the campus administration and may require 
students to be complying prior to returning to class. 
 
 

                       
 
IQHP- Navy blue, black and gray Abaya for Girls allowed. Navy blue, white and gray Scarf. Girls Hijabs must always 
cover hair and neck completely. Navy blue, black, and gray Thobe for boys allowed. They cannot have any logos, 
designs, stripes, writing of any sort. Please note that skinny pants, neither spandex nor jean fabric are allowed. 
School uniform must be worn under thobe and abaya if taken off for any reason. All students are required to wear 
closed toe navy blue, black or gray shoes. Crocs or similar shoes not allowed.   
 

 
Summer Work Fees 

 
Students who are required to do summer work for Arabic, Quran and Islamic Studies must pay a fee of $100 per 
subject. The remaining subjects must be completed via other accredited institutions or online programs. The fees 
for these programs are the responsibility of the parents/students and should be given to the College Guidance 
Department for processing. 
 

SUMMER WORK POLICY 

1ST – 8TH SUMMER WORK PROCEDURES: 

If a student attains a final average below 70% in any course, summer work must be completed and passing grades 
need to be attained.  Within 24 hours of grade reporting, parents will be notified regarding such academic 
concerns by a phone call from the college guidance department/homeroom/subject teacher.  After the school has 
notified parents of the failure, via certified letter, it is the parent’s responsibility to follow up with BHA-HOUSTON 
to fulfill the requirements below, within 10 business days from the issuance of the letter. 

● If a book is issued to the student, it must be returned in the same condition it was distributed. The cost of any 
lost or damaged books that need to be replaced will be charged to the student’s account. 

● Required work must be submitted, neatly written/typed for grading by the set deadline. 
● The assessment must be taken at BHA-HOUSTON within 5 days prior to the first day of school for students, 

according to the academic calendar. 
● The final average of the course/s in question will be influenced according to: 

o The summer work will account for 60% of the grade toward improving the final average. 
o The assessment will account for 40% of the grade toward improving the final average in question. 

[__________+Navy Blue Pants __________] 
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● Summer work retention for re-enrollees: Re-enrolling students who are required to do summer work must 
successfully complete the work, including the assessment, to raise their final grade to a maximum of 70% for 
the required subject that failed. 

● Given a grade below 70%, no change will be made to the final report card grades and a student is subject to 
retention if two or more subjects are failing. 

 

If a PE course is failed, summer work arrangements must be made outside of the school.  It is the responsibility 
of the students to complete the requirements before the first day of the new academic year.  It is the 
responsibility of the parents to follow up with BHA-HOUSTON by providing a final grade for this course. Failure of 
the above requirements in two consecutive years for any subject will result in the student’s retention in the 
same grade level. 

NOTE: Seats are not guaranteed to retain students.  Seats are available to retained students only when seats 
remain after the re-enrollment and new enrollment of students who successfully complete the current academic 
year.  Also, any student who fails to remain within two years of his/her age-appropriate grade level will be 
permanently dismissed from BHA-HOUSTON.  
 
Results will be finalized on official records after 10 business days of receipt.  A certified letter will be sent to 
parents informing them of the results. 
 

Attendance Policy 
1. Attendance Procedure – In order to protect the welfare of students coming to and leaving school, there is a 

‘safe arrival’ policy that includes the following procedures:  If your child is going to be absent (this includes 
any family vacations) or tardy for any reason, please call BHA-HOUSTON or email Admin@BHAHouston.org 
by 7:45a.m. 

2. Minimum Days of Attendance – The minimum number of days a student is required to be in attendance in 
order to receive Course Credits is 90% of the school year. A student who is absent for more than 10% of the 
school year is liable for the penalties for the violation of this policy regardless of if the absences are excused 
or unexcused and regardless of academic performance. Penalties may involve grade, retention or repetition 
of course(s). This is according to Texas state law. Due to Covid 19, certain exemptions will be enforced 

3. Time Limits – The morning school bell will ring at 7:40 a.m. indicating the start of the morning assembly 
followed by the locker and transition times at the Main building. The first period class will begin at 8:00 a.m. 
All students not in their seats with the required books, supplies, and assignments at 8:00 a.m. are required to 
check in with the front desk and receive a tardy slip from the front desk.  Attendance is taken every block 
within the first ten minutes by staff. If students arrive after this time, they are marked absent. 

4. Absence Excuse Form – An Absence Excuse Form is available at the front desk and must be completed and 
submitted to the front desk upon the student’s return.  A note from a doctor must be attached to the form 
for it to count as an excused absence within 24 hours on official letterhead from the doctor’s office. The front 
desk should scan the documents and originals to be returned to parents. A doctor’s note is required for two 
or more days of consecutive absences upon the student’s return to school. 

5. Test Make Up – Tests will not be made up unless the student presents an Absence Excuse form to the 
principal who must approve and sign.  The front desk will send an email to all of the respective teachers 
indicating approval or non-approval to allow students to make up tests. The makeup 
assignments/assessments should be made up within 5 school days. Credit will not be granted after the 5 
assigned days.  Exceptions must be approved by the Administration. ECE 1st Period Tardiness – If a student 
arrives late to school six (6) times in a marking period it is counted as one (1) unexcused absence. Above 10 
tardies in any marking period will result in appropriate demerit points outlined in the discipline policy 

6. Middle and High School Tardiness- If a student arrives late to class (any block) six (6) times in a marking 
period it is counted as one (1) unexcused absence.  Above 10 tardies in any marking period will result in 
appropriate demerit points outlined in the discipline policy 

7. Excused Absences – Examples of excused absences include verified illness, death in the immediate family, 
motor vehicle driver's license test with advanced notice, college visitation with prior notification to the 

mailto:sycamore@bhaprep.org
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counselor, documented medical appointments, court ordered appointments and absences for a personal 
reason excused in advance by the administration.  

8. Unexcused Absence – Unexcused absences include truancy, skipping class, excessive tardiness, absences 
without medical documentation, and absent days accrued prior to parental completion of a withdrawal 
process. 

9. Field Trip Day – On field trip days students who will not participate in the trip should remain at home with 
the understanding that it will be counted as an unexcused absence. 

10. Islamic Conferences – A maximum of two days will be excused for Islamic conference attendance for grades 
Pre-K-5th if permission is taken from the principal. Students in grades 6th-9th may also be excused for a 
maximum of two days for attendance if they obtain permission from the principal. The student must show 
proof of involvement or volunteering upon their return. 

 
Tardy Policy 

 
Tardies affect continuity of instruction and academic success of students; therefore, all students are expected to 
be on time each school day. Every teacher on campus must adhere to this policy in determining a student's 
citizenship standing each semester.  
Students are required to attend school and classes on time each day. Punctuality is a measure of responsibility, 
and the BHA-HOUSTON Administration and Board of Directors deems it important that all students learn the value 
of being punctual. 

● Students tardy to school must obtain a Tardy Admission Slip at the front office before going to their class.  
● Students are considered tardy if they are not in their seat prepared to work before the bell rings for any 

period.  
● Tardies will be excused only for health reasons, family emergencies and justifiable personal reasons deemed 

by the administration. 
● Class participation is an integral part of students' learning experiences. Parents/guardians and students are 

strongly encouraged to schedule medical appointments during non-school hours.  
● A written excuse signed by the parent/guardian will be necessary if tardy is deemed an unexcused absence 

by the administration. 
● Tardies will accumulate during a marking period. Students begin each marking period with zero accumulated 

tardies. Above 10 tardies in any marking period will result in appropriate demerit points outlined in the 
discipline policy 

 
EXTRACURRICULAR SCHOOL ACTIVITIES, FIELD TRIPS AND CLUBS & ORGANIZATIONS 

 
As a general policy, all organizations, clubs, extracurricular activities, athletics and competitions will relate to, 
support, improve the school curriculum, Islamic morals and standards of student life.  Gaining a better 
understanding of human relationships and a sense of personal pride in accomplishment are benefits frequently 
derived from a good program of student activities.  Every organization must have the explicit approval of the 
administration in order to be a part of the school.   
 
Extracurricular Coordinator 
All school organizations, clubs and activities (student and parent) will be under the direction of BHA-HOUSTON’s 
Extracurricular Coordinator. All meetings, projects, activities and social functions must be approved by the 
Operations Manager and administration using the “Special Events Request Form.”  Funds from all organizations are 
to be deposited in the school’s bank account via the Finance office. 
 
Student Participation 

A student will be suspended from participation in any extracurricular activity sponsored or sanctioned by BHA-
HOUSTON after a grade reporting period in which the student received a grade lower than 70 in any 
academic class.  A suspension continues during the interim reporting period and is not removed during the 
school year until one of the following conditions are met: 



 

28 | P a g e  

BHA-HOUSTON STUDENT HANDBOOK 2022-23 

a. The student’s grade in each class is equal to or greater than 70 at the end of the following interim review 
period. 

i. The principal and each of the student’s teachers will make the determination concerning the 
student’s grades.  A student suspended under this section may practice or rehearse with other 
students for an extracurricular activity but may not participate in a competition or other public 
performance. 

ii. A grade restriction for extracurricular activities does not apply to summer activities or activities 
during the first 4 weeks of each school year. 

b. A student receiving an out of school suspension for a Level 2 or higher misconduct will be suspended from 
participation for that semester in any extracurricular activity sponsored or sanctioned by BHA-HOUSTON.  

 
Student Involvement in More than One Activity 

a. A student may be enrolled in more than one extracurricular activity.  Conflicts in meetings, rehearsal/practice 
and/or performance times should be resolved with the sponsors. 

b. No penalty for grades, position, etc. is to be assessed because a student chooses to be involved in more than 
a single activity 

 
Teacher Sponsorship  
Teacher sponsorship of student activities is assigned according to aligned curriculum and objectives to conduct a 
relevant activity and total teacher load.  The activities are recognized as part of the total educational program.   
 
Extracurricular/Co-Curricular Field Trip Policy and Guidelines: 
Field trips are an important adjunct to the learning process of children.  Administration approval is required before 
any definite plans are made and sent to the parents.   

a. Approved Day/Extended/Overnight Trips: Field trips will be limited to experiences of an educational nature, 
seminars, conventions and contests. (Pleasure and entertainment type experiences are not to be interpreted 
as being educational.)    Parents will receive information of a planned trip via a ‘Field Trip Permission Form’ at 
least 3 working days in advance, generally two to three weeks prior to a trip.  A signed permission form must 
be returned, with the appropriate fees, for each trip for a student to be permitted to attend. Deadlines on 
these forms must be adhered to. No approvals will be secured the day of the trip. Permission can only be 
granted via the form and not via email or text messages. 

b. Safety and health issues:  Student will be checked on and off the bus at each stop to ensure the safety and 
presence of each student involved.  

i. A list of students involved on a field trip will be kept by the front office and the lead teacher/sponsor. 
ii. Lead teacher/sponsor is responsible for keeping and securing on the field trip: 

● A first aid kit signed-out from BHA-HOUSTON’s health supervisor. 
● Any prescription medications and/or equipment signed out from BHA-HOUSTON’s health 

supervisor. 
● “Parent Authorization and Release Form” and “Emergency Card” for each and every 

student, signed out from school’s health supervisor. 
c. A student receiving In School Suspension (ISS), or Detention or Out of School Suspension (OSS) is ineligible to 

participate in any field trips that occur in the same marking period.  
 

Medical & Health 
Medicine – All medicine must be left in the nurse’s room unless written permission from your doctor is received 
for the student to carry it (i.e., Inhalers or Epi Pens). For the protection of your child and all of our students, 
parents are required to walk into the school with the medication and hand deliver it to BHA-HOUSTON’s Health 
Supervisor. PLEASE DO NOT SEND MEDICINE IN BACKPACKS or WITH STUDENTS. BHA-HOUSTON will assist 
students with medication required only during school operating hours and with a written doctor’s note.  It is the 
parent’s responsibility to inform BHA-HOUSTON of any ongoing medical concerns that require daily maintenance 
and/or long-term care. This includes life-threatening allergies. 
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o BHA-HOUSTON will NOT dispense any medication not provided by parents or guardians.  

o Medicine will be administered only according to the written and signed instructions from the parent – valid 

for 15 days only. After 15 days a doctor's written permission is required. 

o All prescribed medicine or Over the Counter (OTC) medication MUST be in its original container. 

o Parents may request the pharmacist to divide prescribed medication for school and home use. Medication 

prescribed twice a day will not be given at BHA-HOUSTON unless the doctor prescribes it specifically during 

school hours. 

o No expired medication will be accepted 

o Written Requests Required - Medical Form for this procedure is located on Sycamore: Contents > 

health@BHAHouston> Contents > Parents Check Off List. Completed forms with student's name, dosage, phone 

and signature of parent/ guardian, phone and fax of doctor must accompany any medication dropped off at 

BHA-HOUSTON. 

INCOMPLETE FORMS WILL NOT BE ACCEPTED, AND MEDICINE WILL NOT BE GIVEN. 

Urgent Care/Urgent Pick-up - Parents are notified when a student becomes ill or is injured at school and are 

expected to make arrangements to pick up the child within an hour. Please note that the student will be kept in 

the nurse’s office or in the front waiting for parent pick-up. They will not be sent back to class. This is to ensure 

that the students are not exposed to the illness and/or receive proper medical treatment. 

Isolation 
Home Isolation - In order to protect all students and staff your child must be kept home if he/she exhibits any 

symptoms of contagious diseases. Below are some common illness/diseases: 

❖ Chicken Pox 

❖ Strep Throat 

❖ Viral Infection 

❖ Pink Eye 

❖ Lice 

❖ Flu 

❖ Covid-19 (shortness of 
breath, coughing, sense of smell or 2 
of the following: fever, chills, 
repeated shaking with chills, muscle 
pain, headache, sore throat) 
 

 
 

School Isolation – If your child develops any of the symptoms listed below (or others) during the day we will 

isolate him/ her and contact the parent(s) to arrange pick up immediately  

❖ An oral temperature of over 100.0 F degrees 

❖ Any undiagnosed rash 

❖ Profuse nasal discharge 

❖ Sore or discharging eyes or ears 

❖ Intestinal disturbances accompanied by                     
diarrhea or vomiting 

❖ Identification of nits or lice on child’s                           
hair or    clothing 

 
 

 

Note: For the safety of your child, we urge that you pick up your child as soon as you are notified by our health 

department.  
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Refer to the health packet for 2022-23 school year. Return all health packets to health@BHAHouston.org 

 24-Hour Quarantine – If your child is sent home from school because of illness, we ask that he/she not return until 

24 hours after the symptoms have diminished, including the need for fever reducing medication. In addition, in the 

case of lice, the entire family must treat their hair with a pharmaceutical lice treatment shampoo, disinfect linens, 

and remove the nits/eggs from the hair of the affected student(s). In the case of lice, students will be re-checked 

by BHA-HOUSTON’s Health Supervisor for clearance to go to class. In the case of contagious illness, please follow 

the recommendation from your physician. Doctor’s note is required upon returning to school.  

2 Weeks Quarantine- If you child or a family member is diagnosed with COVID- 19, then the student and family 
need to notify the school immediately and self- quarantine up to 2 weeks. A doctor’s note will be required for 
admittance into the school. Due to COVID- 19 Pandemic, BHA-HOUSTON will work with individual family 
circumstances. 

Parents must ensure they do not send a child to school on campus if the child has COVID-19 symptoms (as listed in 
this document) or is lab-confirmed with COVID-19, and instead should opt to receive remote instruction until the 
below conditions for re-entry are met. Parents may also opt to have their students receive remote instruction if 
their child has had close contact with an individual who is lab-confirmed with COVID-19 until the 14-day incubation 
period has passed. School may screen students for COVID-19 as well, if applicable.  Screening is accomplished by 
asking questions by phone or other electronic methods and/or in person. The screening questions should also be 
asked of a student’s parent if that parent will be dropping off or picking up their child from inside the school. 
Regularly performing a forehead temperature check of otherwise asymptomatic students in school is not 
recommended, but the practice is also not prohibited by this guidance. 
 

Texas Required Immunizations for School Records – Up to date immunizations are required to enter and remain 
enrolled in schools in Texas. Parents of a BHA-HOUSTON student may see the Required Immunization Charts and 
Affidavit of Exemption information at www.immunizetexas.com . Affidavits of Exemptions for immunizations 
must be renewed every 2 years and must be notarized. 

• Waiting List Candidates are expected to show proof of required immunizations as part of the enrollment 
process. 

• Returning students are expected to have updated immunization documentation on the first day of school. 

This can be checked online by our School’s Health supervisor for the students in Texas. For out of state, 

applicants’ parents must provide adequate immunization records. 

• Records are reviewed every 30 days. Reminders are sent by email, copies of emails are sent with students, 

phone messages are made. Final deadlines are sent by mail in the last week of the month. Students may 

not return to school until the record of the required shots is received. Parents will be called to pick up 

students if dropped off past the request. 

Screenings– Hearing, Vision, Spinal, and Acanthosis Nigricans (AN) are conducted at BHA-HOUSTON and are 
mandated by the State of Texas for the following students: 

• Hearing and Vision: Students aged 4 years old by September 1, and Grades KG, 1, 3, 5, 7. 

• Spinal: Grades 6 and 9. 

• Acanthosis Nigricans (AN): Grades 1, 3, 5,7,9 

Parents are requested to bring documentation of these screenings performed by their child’s doctor. 

Affidavit of Exemption forms for each screening is available on Sycamore. 

Affidavits for screening are a one-time must if you do not want BHA-HOUSTON to screen your child. Affidavits must 

be notarized in the State of Texas.  

Sycamore: health@BHAHouston.org – Parents and students are responsible for being aware of information 

posted. 

https://bhahoustonorg-my.sharepoint.com/:w:/g/personal/principal_bhahouston_org/EQcOliXAsw5AtQ3XCANQPmkBWNcZcFckCjizc0_NPVtFJw?e=4fYDL5
mailto:health@bhahouston.org
http://www.immunizetexas.com/
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ZERO TOLERANCE IMMUNIZATION POLICY  

The Texas Administrative Code Title Health Services Chapter 97 6-97.72 concerning Minimum State Vaccine 

Requirements for Texas Child-Care Facilities, K- 12 for Texas School Entrance/Attendance, and Conscientious Exemption 

is to be in compliance.  

➢ An Immunization Audit Form sent home with students when shots are due. ➢ Parents will receive phone reminders of 

the due date. ➢ Shots 30 days past due: Parents are notified by Phone call and certified letter requiring student to remain 

home until shots have been received, or a written Doctors’ statement why shots are contraindicated at this time, or a 

notarized Conscientious Exemption Form from the state of Texas (www.immunizeTexas.com).  

 ➢ State immunization requirements are posted on the Nurse office building for viewing. ➢ Parents are strongly advised to 

visit the above-mentioned website for valuable additional information. ➢ All families are to be given access to required 

vaccination charts. ➢ A PARENT SIGNED copy of the BHA-HOUSTON 

The ZERO TOLERANCE Immunization Policy is to remain on file. 

                       MEDICAL & HEALTH POLICY  

Medicine – All medication must be left in the Health Office unless written permission from your doctor is received for the 

student to carry it. For the protection of your child and all our students’ parents are requested to walk into the school with 

medication. DO NOT SEND IN BACKPACKS. BHA-HOUSTON will assist students with medication required only during school 

operation hours.  

• BHA-HOUSTON will not dispense any medication not provided by parents or guardians.  

• Medicine will be administered only according to the written and signed instructions from the parents. OTC medication 

valid only 15 days then doctor’s signature required.  

• All Prescribed medication or Over the Counter Medication (OTC) MUST be in its original container.  

• Parents may request pharmacists to divide prescribed medication for school and home use. Medication prescribed 

twice a day will not be given at BHA-HOUSTON unless the doctor prescribes it specifically during school hours.  

• No expired medication will be accepted.  

• Written Request Required - Medical Form for this procedure is located on Sycamore> School> 

Documents>Health>Medical Release Form.  

INCOMPLETE FORMS WILL NOT BE ACCEPTED AND MEDICINE WILL NOT BE GIVEN  

Urgent Care/Urgent Pick-Up – Parents are notified when a student becomes ill at school and are expected to make 

arrangements to pick up the child. Home Isolation– In order to protect all students and staff in BHA-HOUSTON your child 

must be kept home if he/she exhibits any symptoms of contagious diseases such as:  

❖ Chicken pox ❖ Strep throat ❖ Pink eye ❖ Lice ❖ Viral infection or COVID -19 School Isolation – If your child develops any of 

the symptoms listed below during the day, we will isolate him/her and contact the parent(s) to arrange pick-up:  

• An oral temperature of 100.0 0 F degrees 

• Intestinal disturbance accompanied by diarrhea or vomiting  

• Any undiagnosed rash 

http://www.immunizetexas.com/
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• Sore or discharging eyes or ears 

• Profuse nasal discharge 

• Identification of nits or lice on child’s hair or clothing 

• Shortness of breath, coughing, loss of sense of smell or 2 of the following: fever, chills, repeated shaking with chills, 

muscle pain, headache, sore throat  

 

Parents are required to pick up their child within the hour from notification. If you are unable to or the health department is 

unable to contact you, the health department will contact and authorize emergency pick up that is on file. Quarantine - If your 

child is sent home from school because of an illness, we ask that he/she not return within 24 hours after the symptoms have 

diminished including the need for fever reducing medication. A child who shows any contagious infections must stay home for a 

minimum of 48 hours or more depending on the nature of the disease.  In addition, in the case of lice, the entire family must treat 

their hair with a pharmaceutical lice treatment shampoo, disinfect linens, and remove the nits/eggs from the hair of the affected 

student(s). In all areas students must be seen and cleared by the health office, even with a doctor’s note of clearance to be 

admitted back to class.  

 

In case of an emergency, parent or Guardian cannot be contacted, BHA-HOUSTON reserves the right to contact the nearest 

emergency care.  

Quarantine - If you child or a family member is diagnosed with COVID- 19, then the student and family need to notify the school 

immediately and self- quarantine up to 2 weeks. A doctor’s note will be required for admittance into the school. 

If your child is at high risk or has any pre-existing condition that will be more prone to viruses, BHA-HOUSTON is not liable for 

any medical complications or expenses. Students need to adhere to all CDC guidelines. The revised health packet also includes 

COVID 19 information regarding health and safety of all students and staff. The packet is also uploaded on BHA-HOUSTON 

website and needs to be returned to health@BHAHouston.org 

 

All students need to bring in the necessary medical supplies. Use the health packet online and submit the information to 

health@BHAHouston.org 

 

Online Immersion Program due to Covid 19: Students will resume online learning till September 8th, 2020, and a revised 

decision will be made according to the CDC guidelines and state orders. Students will follow all guidelines as mentioned above 

for online schools.  

Academics: In case of severe illness, parents need to provide documentation to the school for an excused absence. The student 

will be given options to make up assignments and tests after full recovery. 

 
 
Inherent Risk / Emergency Medical Release  

As the parent or legal guardian of the student named on this form, I give my consent for his/her participation in School 
events including, but not limited to, field trips, physical education classes, and organized athletics. I recognize that such 
activities involve the potential for injury, which is inherent in all School activities. On behalf of my child, any other 
parent or guardian for my child, and myself, I covenant not to sue and hereby release BHA-HOUSTON and any and all of 
its successors, assigns, officers, directors, employees, agents, volunteers, insurers, and insureds (collectively, “the 
School”), of and from any and all liability, claims, demands, and causes of action of whatever kind, including negligence. 
This covenant not to sue and release applies to all losses, damages, or injuries, and the consequences thereof, whether 
known or unknown, foreseen or unforeseen, arising from or related to my child’s participation in School events.  

Specifically, but without limiting the foregoing, on behalf of my child, any other parent or guardian for my child, and 
myself, I release, discharge, and covenant not to sue the school for any reason relating to the Coronavirus and agree to 
hold them harmless from any and all claims whatsoever arising from or related to the Coronavirus.  

https://bhahoustonorg-my.sharepoint.com/:w:/g/personal/principal_bhahouston_org/EQcOliXAsw5AtQ3XCANQPmkBWNcZcFckCjizc0_NPVtFJw?e=KSTBeD
mailto:health@bhahouston.org
mailto:health@bhahouston.org
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This agreement does not release or hold harmless the school from claims arising from intentional misconduct 
or gross negligence on the part of the school.  

I accept responsibility for promptly notifying the School if my child or someone with whom my child has recently had 
close contact: (1) exhibits symptoms of the Coronavirus, including but not limited to fever, chills, cough, trouble 
breathing, muscle pain, headache, sore throat, and/or new loss of taste or smell; (2) tests positive for the Coronavirus, 
has been diagnosed by a medical professional as having the Coronavirus, or is awaiting test results for the Coronavirus; 
(3) is exposed to a confirmed outbreak of the Coronavirus or a person who has tested positive for the Coronavirus; or 
(4) has recently traveled from somewhere outside the U.S. or on a cruise ship or riverboat.  

If my child is injured or becomes ill while under the supervision of the school, and a parent/guardian is unavailable to 
give permission for treatment, with my signature below, I hereby give permission to an agent of the school to authorize 
any emergency action necessary to ensure the safety of the child. I will not hold the school financially responsible for 
any medical care given.  

 

Technology Policy 
 

Parent Laptop Agreement 
A signed copy of this form must be turned in to a school designee at the Parent/Student Orientation. This form 
must be signed and turned into a school representative and the Laptop Fee paid prior to receiving the laptop. We 
are excited to be able to provide your student with a laptop computer while he or she is enrolled at BHA-
HOUSTON Houston for the 2022-23 school year. These laptops are to be used by the student for learning purposes 
only and are the property of BHA-HOUSTON Schools. Please note the following conditions of the program: 
Parents or students will file a police report in case of theft, vandalism, and other acts that occur away from the 
school campus. If a laptop is lost or stolen parents may be responsible for full replacement costs (approximately 
$190.) Laptops that are not returned when a student leaves or withdraws from school will be considered stolen. 
The procedures outlined in the BHA-HOUSTON Parent/ Student Laptop Handbook will be followed 
Please read the agreement of BHA-HOUSTON Parent/Student 1:1 Laptop Handbook carefully with your child. Be 
sure that both you and he/she understand the guidelines for this program. Failure to comply with all guidelines, 
terms and expectations in the BHA-HOUSTON Parent/Student 1:1 Laptop Handbook, the Responsible Use of 
Technology and Internet Safety Agreement, and BHA-HOUSTON Board policies and procedures may subject you to 
financial responsibility for costs, fees, fines and other monetary consequences. 
Yes, I have access to a copy of the ACS Parent/Student 1:1 Laptop Handbook and understand the conditions of the 
program. I have read and agree with the Asheville City Schools Board Policy 3225 Responsible Use of Technology 
and Internet Safety. 
 
                                                                      Student Laptop Agreement 
A signed copy of this form must be turned in to a school designee at the Parent/Student Orientation. This form 
must be signed and turned into the school and the Laptop Fee paid prior to receiving the laptop. 
1) I understand the laptop is property of BHA-HOUSTON and is assigned to me. 
2) I will use the laptop appropriately for school purposes. 
3) I will care for the laptop assigned to me and not leave it unsupervised or in unsecured locations. 
4) I will not loan the laptop to another individual. 
5) I will charge the laptop battery before each school day. 
6) I will not use the laptop near food or drinks. 
7) I will not disassemble any part of the laptop or attempt any repairs. 
8) I will not download any software on the school laptop. 
9) I will not place stickers, drawings, markers, etc. on the laptop. I will not deface the serial number sticker on the 
laptop. 
10) I understand that the laptop and its contents may be inspected at any time because it is school property. 
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11) I agree to return the laptop, charger, and any other accessories assigned to me when requested in good 
working condition. 
12) I will follow the policies, procedures, and guidelines always outlined in the BHA-HOUSTON Parent/Student 
Laptop Handbook and the Responsible Use of Technology and Internet Safety Agreement. 
 

CELL PHONE POLICY 
 

Parents who need to contact their child during school hours should go through the school office.  We are more 
than happy to assist you in providing access to your child, yet we also must guard against multiple interruptions to 
instruction due to incoming calls on communication devices.  
 

• Cell phones and other such communication devices on campus must be turned off and stowed in 
backpacks, bags and/or lockers.  No communication device may be used as a camera or to send text 
messages or to listen to music or to place phone calls on campus during school hours.  Cell phones may be 
used upon the request of the teacher and under teacher supervised conditions only. This applies to all 
students.  

• The use of iWatches, iPods, MP3 players and other such devices is not allowed on campus during the 
school day.  

• Students must submit their devices as requested while taking an assessment. 
• Any variance to this policy must be granted by the administration.  
• If a student is found using any of these devices, the device will be confiscated immediately and returned: 
• 1st Offense: after a parent meets with the principal 
• 2nd Offense: confiscation/ Parent pick-up- $25 Fee 
• 3rd Offense: $50 fee. Loss of cell phone privilege to school.  
• BHA-HOUSTON does not assume any responsibility for lost, stolen or damaged devices brought to campus. 
• Refusal to relinquish the electronic device may result in an escalation from a level one infraction to a 

level two infraction.  
 

EARLY DISMISSAL 
Any student who leaves campus during BHA-HOUSTON class days, without parent notification of early dismissal 
and without signing out at the front desk, will receive a zero for all missed work, including homework, class work, 
quizzes, tests, or projects.   
 
Notification of early dismissal should be sent prior to dismissal to be accepted.  Without prior notification, students 
may not be given credit for any missed work or assessments. BHA-HOUSTON is not responsible for students who 
fail to sign out at the Front Desk.  
 
EMERGENCY PROCEDURE 

● Emergency Pick-Up –EMERGENCY PROCEDURE 
       Emergency Pick-Up – In case of an emergency requiring the evacuation of BHA-HOUSTON, pick-up of 

students in Spring will be conducted from the BHA-HOUSTON parking lot on the Northwest side of Gosling Road. 
 
       Emergency Closing Notice – To determine if an emergency closing has occurred or will occur, call the Main 

Building. 
      Other options for closure information may include, but are not limited to, the school website, Sycamore, local 

news stations, and text messaging.  
 

EARLY DEPARTURE PRIOR TO MIDTERM OR FINAL EXAMS 
 

Early administration of midterms and final exams are discouraged and should only be administered in emergency 
situations.  However, in the event an early departure cannot be avoided, the following procedures must be 
followed: 
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1.  Written notification and additional request documentation of the early departure must be made with the 
office fifteen (15) business days prior to scheduled departure.  Requests after 15 days may not be accepted. 

2. An exam will not be administered without final approval from the Administration. 
3. Exams will be administered no more than five (5) days prior to the scheduled exam. 
4. Students are responsible for study guides as prescribed by the teachers.   
5. A fee will be assessed for each scheduled exam and must be paid prior to the exam being administered.   

a. $50 fee for midterms (MS students only) 
b. $50 fee for final exams (MS students only) 

6. A maximum of $600 per family will be charged. 
7. Failure to follow procedures will result in receiving no credit for any exam missed. 

 
MID-TERM/FINAL EXAM EXEMPTION/INCENTIVE PROGRAM 

 
BHA-HOUSTON participates in a Mid-Term/ Final Exemption Program. If students meet all the criteria, they are 
eligible to be exempt from Midterms/Finals. The program runs for a semester and resets for the next semester. 
If a student meets the criteria but opts to take the exams, it can only benefit them and not adversely affect 
them. The criteria are as follows: 
 

● Minimum 90% Average per class 
● No more than 5 tardies per quarter 
● 9 demerit points or less 
● 5 excused absences per semester 
● Buy back points do not apply if demerit points were earned for cheating or Academic dishonesty.  Academic 

dishonesty automatically disqualifies students from participating in the incentive program.  
● Incentive program will be subject based. It will no longer be for all subjects.  

 
 

INTERACTION WITH THE MEDIA 
 

1. Any requests made by the media for interviews should be forwarded to the principal immediately. 

2. If students are to be interviewed, written consent from the parents must be on file. 

 
 
 

ACADEMIC HONESTY 
 

BHA-HOUSTON requires that students are honest and honorable in all their academic efforts.  BHA-HOUSTON has 
a zero-tolerance policy for cheating and/or plagiarism. Consequences for academic cheating or plagiarism will be 
dealt with by the principal as per the school discipline policy. BHA-HOUSTON will provide students with instruction 
on plagiarism and on proper MLA citation. The consequences of not adhering to the policy will be shared in the 
student info sessions, and on the syllabus, teachers provide for each subject. 
 
 

THE USE OF BHA-HOUSTON FACILITY AND GROUNDS 
SCHOOL VISITORS’ POLICY 
BHA-HOUSTON encourages parents and other community members to visit and believes there are many potential 

benefits, which can result from increased interaction with the community.  At the same time BHA-HOUSTON has a 

legitimate interest in avoiding disruption to the educational process, protecting the safety and welfare of the 

students and staff, and to protect BHA-HOUSTON’s personnel from verbal/physical abuse and facilities from 

misuse or vandalism. Therefore, limitations may be placed on visitors to avoid disruption to school operations.  

Administration officials shall have the authority to consider the purpose of the visit and the impact the visitor’s 

presence will have on the staff and students. 
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A visitor is defined as any person seeking to enter the school building who is not an employee of the school, or a 
student currently not enrolled in that building. 

 

General Requirements and Expectations for School Visitors 

• All visitors shall report to the school office when arriving and/or leaving the school premises.  All visitors 
are required to have their driver’s license scanned. This will generate the picture ID required to be worn 
on school premises. 

• All school visitors must comply at all times with BHA-HOUSTON policies, administrative rules, and school 
regulations.  

• Actively support the Islamic and academic mission of the school.   

• Serve as role models.  

• Unite with personnel as student advocates within which students will have the best possible learning 
experience.  

• Address school personnel with professionalism. Any staff member will not tolerate rude or belligerent 
behavior.  

• Not addressing any school personnel in a threatening or condescending manner. 

• Have input in major decisions related to their child’s education. 

• Be made aware of teacher expectations, and they should actively support teachers’ efforts.  

• Set high expectations for their children and positively reinforce their child’s efforts.  

• Establish education as a high priority and take an active interest in their child’s learning.  

• Have the responsibility to seek assistance if their child requires help.  

• Provide opportunities for their children to become self-disciplined.  

• Always experience professional contacts with school personnel and they should be treated as valued 
partners.  

• Participate in the planning process of the school via volunteering in various capacities.  

• Communicate its expectations for the school.  

• Take an active interest in the welfare and education of all children and should work with the school in 
harmony on issues of mutual concern.  

• Serve as a resource for student learning and join the school in providing enriching educational activities 
during and outside the regular school day and school year.  

• Serve on the PTO with the required 10 hours of service or pay the $50/semester in lieu of.  

• Recognize the school as a valuable community asset.  
 

A. Visitors to Classrooms or Other Instructional Areas 

• Access to particular classrooms or other instructional areas of the school may be restricted upon the 
recommendation of the teacher in charge or as otherwise deemed necessary by the principal. 

• Because classrooms and other instructional areas are the most vulnerable to disruption, specific 
conditions may be imposed upon visitors, including but not limited to: 

• Remaining in a designated place or seat 

• Refraining from speaking to students while the class is in session 

• Refraining from entering or leaving the area while an activity is underway 

• Requiring that the dress and grooming of the visitor be consistent with the dress code for the 
students and employees in the building 

• Requiring that the visitors are chaperoned 

• Limiting the duration of the visit to particular times or length of time 

• Limiting the activities of the visitor to a particular purpose 

• Designating particular routes of travel in the building or upon school grounds 

• Refraining from the use of cellular telephones or other electronic devices 

• Non-school aged children are prohibited from visiting classrooms or other instructional areas. 
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• Visitors wishing to conference with teachers or administrators during the course of the school day 
are encouraged to make mutual arrangements prior to the visit.  

• Visitors for school events, PTO related activities, and/or volunteers are not allowed to walk 
throughout the school. They are to remain in the designated area for where the purpose of their visit 
is to take place.  

• All visitors must be respectful to Staff and Students while visiting BHA-HOUSTON campus.  

• Visitors may not approach staff nor conference with staff if it is not mutually agreed upon.  
 
B. Student Visitors 

• Parents of potential enrollees must obtain written permission from an administration official. 
Administrative approval must be obtained prior to the visit.  

• No student who is under out of school suspension/expulsion or other form of discipline or absent from 
this or any other school district shall be permitted to visit BHA-HOUSTON.  

 
C. Exceptions to Visitor Requirements 

• Persons invited to visit the school as part of a scheduled open house, special events, or adult 
participation in organized and school approved activities (i.e., volunteers, guest speakers, etc.). All 
visitors must obtain a picture ID from the front desk by having their driver’s license scanned. For out-of-
state visitors, a background check may be requested. 

 
D. Special Circumstances 

• The school administration has the authority to exclude from the school premises any person who 
disrupts or who appears likely to become a disruption to the educational process of BHA-HOUSTON. Any 
such individual shall be directed to leave the school premises immediately by security and law 
enforcement authorities may be called if necessary. 

 

The following procedures may be enforced if there is non-compliance to avoid disruption to school operations.  

Administration officials shall have the authority to consider the purpose of the visit and the impact the visitor’s 

presence will have on the staff and students. 

Staff members may choose to end the interaction immediately if they feel threatened or verbally abused. Any 

visitor that does not adhere to the visitor policy and/or to the expectations outlined in said policy can/will 

be subject to the following (after the administration is notified of the incident. Administration will take 

action depending on the severity of the situation and the below is not a specific sequence to administrative 

action): 

1. Meeting will be arranged with the offending party.  
2. A warning letter will be issued to visitors in question to inform them of the specific violation. 
3. Communication will be sent to inform the offending party that they are no longer allowed on the school 

premises/activities.  School Security will be informed to enforce the restriction and criminal trespassing 
charges may be applied. 

4. Depending on the severity of the situation the family may be removed from BHA-HOUSTON.  
5. In extreme circumstances criminal charges will be filed with the Houston Police Department and any of the 

above consequences may apply. 
 

Grievance Procedure 
All grievances must be in writing. Parents having a grievance to file with the school should first address it with the 
appropriate teacher.  If the parent is not satisfied, he/she may take their grievances to their respective Principal. If 
the school Principal is unable to resolve the issue, then the matter will be reported to the Head of the school/ 
Superintendent.  If the parent is not satisfied, he/she may take their grievance to the school board.   
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Failure of any visitor to adhere to the visitor policy may be subject to criminal trespassing charges in accordance 
with Texas State laws. 

Playground and School Grounds 

● School staff supervises all outdoor activities on school grounds. Students should always be in the play areas 
they are assigned.   

● Students must not leave the school grounds during lunch or recess period. Conditional upon HS: The only 
exception is for 11th and 12th graders. 11th grade students have an open campus during assigned days/times 
and may leave for lunch according to the following: 

o Students must complete the Parental authorization form and submit it to the college guidance 
counselor. 

o Boys are allowed to leave for lunch on Tuesdays and Girls are allowed to leave for lunch on 
Thursdays.  

o Students must obey Texas state laws when it comes to minors driving and passenger limitations.  
o Any violations of the above open campus policy will result in the students involved losing this 

privilege.  
o Security and Facilities will receive a list of names of authorized students to leave campus who 

are in charge of monitoring student movement. 
● No equipment other than what school permits for recess use is allowed.  All other equipment will be 

confiscated.  The safety of the entire playground is to be considered at all times. Balls may not be kicked or 
thrown against any building or fence.  Should a playground ball be accidentally kicked out of the play area, 
the student responsible must inform the school staff on duty immediately. Students are not allowed to go 
off school grounds to retrieve balls/equipment. 

● If someone should get hurt during recess, a student should inform the school staff on duty immediately. 
Students should be encouraged to play outdoors when the weather permits.  If your child needs to remain 
indoors for serious health reasons, please send a detailed note—but let this be the exception.  

● Parents are encouraged to educate their children that the playground is an area designed for recreation and 
play.  Any behavior deemed a deviation from proper playground etiquette will result in the student being 
removed from the area and disciplined in accordance with the BHA-HOUSTON Discipline Policy. 

 

Nutrition Policy 
BHA-HOUSTON: Be Healthy and Active! 

 
Studies show that kids do better in school when they eat healthy food and get regular exercise. Better grades lead 
to more chances for success.  BHA-HOUSTON complies with the Texas State School Nutrition Policy 
(https://tcta.org/node/12011), and strives to phase out foods of minimal nutritional value (FMNV) such as candy, 
etc. However, please note that BHA-HOUSTON adheres to the Islamic restrictions of food consumption.  

 
 

 

 
 

https://tcta.org/node/12011
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DISCIPLINE POLICY 
2022-2023 Academic Year 

  

1. A total of 3 Level 1 infractions will warrant detention on Fridays. These demerits will affect the incentive 

program, clubs, extracurriculars, athletics, etc. 

2.  If a Level 2 infraction is disturbance of learning the following steps will be followed: 

a. A classroom system will be in place to warn and remind students of behavior. 

b. If the behavior persists, the teacher will remove students from the classroom and students will 

be placed in ISS.  The ISS room will be monitored by staff. 

i. Teacher will give students assignments to complete individually for that block. Teacher 

will call home to inform parents of the situation. 

ii. Teacher will document this in Sycamore. 

3.  Level 2 infraction that involves technology or devices, will incur confiscation for the first-time offense and 

will only be returned to the parent. 

a. The second offense will yield a fee of $25 and confiscation. Phone must be picked up by 

parents. 

b. The third offense will be that their cell phone is not allowed for that child during school hours.  

There will be a $50 fee. Child can keep the phone at home or turn it into the front desk daily in 

the morning and pick up at the end of the day for the year. 

4.  Level 2 infractions, if repeated 2x or an infraction worth 5 points or more, would warrant a Saturday 

detention for 3 hours. The fee will be $50. It will be from 8am-11am. 

5. Some Level I & II infractions have meaningful consequences vs. punitive consequences. That would be in a 

case-by-case scenario. This is the best practice in public and private schools. (For example, level 2 bullying- 

write a letter to the victim and apologize. Find three nice things to say about the victim and get them a small 

gift. OR Vandalism- clean the lunchroom after the students leave.) 

6. Level 3 infractions would warrant a Saturday Suspension/Detention for 6 hours from 8am-2pm.  The student 

will not miss instructional time with Saturday Suspension/Detention so that the grades will not be affected. 

The fee will be $100/day or $50 for Detention and collected the day of. If parents choose not to have 

Saturday Suspension/ the student will Serve OSS during the weekdays and have a maximum of 70% grading 

policy will apply. 

7. Level 3 infractions must be reviewed by the Dean of Student Affairs before entry into sycamore. 

8.  If students are allowed to re-enroll in the next academic year, the expulsion threshold for the first two 

quarters (probationary period) will be 25 demerit points. A contract with parents must be signed the year 

prior. 

9. Students who exceed 50 demerit points will be asked to withdraw or be recommended for expulsion.  

10. Each of the grade levels are now specified in the policy. i.e., ECE, MS, and HS. We realize that age is 

important with certain infractions.  

11. Yellow highlights are for emphasis.  

  

Communication Timeline/Activity 

 

1. Each infraction is logged into Sycamore and is emailed to parents via Pass -A- Note feature (if enabled from 

the parental portal). This applies to any and all infractions including but not limited to Acts of Misconduct, 

Verbal Warnings, Administrator notes, and Counselor Observations 

2. ~10+ demerit points- BHA-HOUSTON will notify parents via phone call to inform parents that their child has 

10 demerit points and is at risk to qualify for any programs that are tied to demerit points: i.e., Dual Credit 
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Program (15 points), Club positions/enrollments, or Incentive program (10 points). 

3. ~20+ demerit points: BHA-HOUSTON Administration will meet with the parents to inform them of the 

infractions and reviews with the parents and students (if applicable) that they are approaching the threshold 

for non-enrollment. At this point, students will be advised to attend counseling with Behavior Counselors. 

4. ~30+ demerit points: BHA-HOUSTON administration will send a certified letter and a copy of the letter is 

scanned and placed into Sycamore and Student File (with Admissions).  

5.  40+ demerit points:  BHA-HOUSTON administration meets with parents again to discuss the severity of the 

situation and also has parents sign off on a letter or acknowledgement that if their son/daughter reach 50+ 

demerit points they will be asked to un-enroll.  Students will be given automatic Out of School suspension 

for 5 days. This puts all students at risk for enrollment and/or probation during re-enrollment for the 

following academic year. This will be documented via Sycamore.  

6. 50+ demerit points- Given the situation the parents may be asked to unenroll, or expulsion proceedings will 

be recommended. 

 

GENERAL PROVISIONS 

1. The basic principle of our discipline policy is to ensure the safety of the children and to provide an 

opportunity for the enrichment of their learning process. The policies below state what is expected of all 

students with respect to behavior and not limited to the disciplinary actions listed below. 

2. The school administration reserves the right to change, modify, and implement this discipline policy as 

needed. 

3. The five basic tenets of our Discipline policy are: 

a. Self-control as a responsible Muslim 

i. Courteous language 

ii. Resolve conflict in a mature manner 

iii. Be appropriately dressed and groomed in accordance with uniform policy 

b. Demonstrate a positive attitude 

i. Take a leadership role 

ii. Be positive 

iii. Be cooperative 

c. Respect the rights and feelings of others 

i. Behave in a manner that does not disrupt others 

ii. Treat others with courtesy and respect (Put yourself in the place of the other person. 

Whether that person is another student, teacher, parent, community member, 

administrator, lunchroom or custodial staff, or any guest on campus.) 

d. Take responsibility for school property 

i. Respect the building, grounds, and property 

ii. Keep the campus free from trash and graffiti 

iii. Do not vandalize school property (lockers, desks, buildings, bathrooms, etc.) 

e.  Be an active part of the learning process. 

i. Attend class on time 

ii. Be prepared for class (bring assignments, books, supplies, and a positive attitude.) 

iii. Follow instructions 

iv. Participate in class activities 

v. Allow teachers to teach and students to learn 
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Notes: 

● BHA-HOUSTON reserves the right to modify and/or amend the school Discipline Policy as necessary 

throughout the school year.  Students/ Parents are expected to comply with the most updated version 

of the Discipline Policy. 

● By signing off on this handbook you agree to all the policies stated in this handbook. 

●  BHA-HOUSTON has the right to search any student's person, backpack, desk, and/or lockers at any time 

as deemed necessary to ensure the safety of the school and adherence to school rules and policies.  

● BHA-HOUSTON reserves the right to mandate drug and/or alcohol testing within a certain time period by 

authorized clinics approved by BHA-HOUSTON.   

● The list of violations in each of the four levels is a sample and therefore is not all-inclusive but is only 

representative and illustrative. 

● There will be instances where a lesser or a greater penalty may be assessed than that listed in a level for a 

violation (depending upon the facts and circumstances of the action). 

● A parent/guardian will always be notified in writing via Sycamore before Community Service (CS), In 

School Suspension (ISS) and/or Out of School Suspension (OSS) is administered. 

● The day(s) a student is serving OSS will receive a maximum credit of 70% for any assignment, class work, 

homework, quizzes, projects, and tests that they missed during OSS. All required assignments must be 

submitted upon the students’ return. Failure to submit work will result in receiving a zero. For high school 

students OSS may be reported on his/her final transcript. A student serving an out-of-school suspension 

shall not be allowed on school property nor allowed to attend any on/off campus school activity during 

the suspension time 

●  Students serving ISS will receive full credit but will be removed from the classroom setting. During ISS all 

devices will be confiscated for the duration of the ISS period. ISS students are required to attend school as 

per the normal school schedule. Students will be monitored by school staff and will be required to pay 

$50 for the day. 

  

Sycamore Point System: 

Each infraction documented in Sycamore carries a point total that accumulates throughout the course of the 

school year.  As points accumulate, the consequences become increasingly more severe.  The thresholds for points 

and consequences are as listed: 

   

Level I- Acts of Misconduct are from 0-2 points.  

Conduct that hinders the orderly conduct operations of classroom or school. 
 

Level 1 Infraction ECE MS HS Comments Restoration 

Administrative Intervention 0 0-2 0-2 This is used for documentation and issue 

points upon discretion. 

N/A 

Teacher Intervention 0 0 0 This is used for documentation only. N/A 

Counselor Notes 0 0 0 This is used for documentation. N/A 

Verbal warnings 0 0 0 This is to warn students that any further 

activities will result in demerit points. 

N/A 
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Level 1:  Make-up/Jewelry/Nail 

polish 

N/A 1  2 This included girls wearing excessive 

makeup, jewelry, and/or having nail 

polish. 

  

Meeting with counselor & detention 

Counselor meeting should cover: 

-self image 

-defiance? 

-Islamic Principles? 

Reflection: 

What happened? 

Was it against the rules? 

What can you do to avoid it? 

Level 1: Uniform Code* 0 1 1 Violating the Uniform code: This includes 

unclean/sloppy in appearance, wearing 

incorrect uniform clothing, hoodies, etc. 

Parents may be asked to provide adequate 

uniform according to the uniform dress 

code. *Students may not be allowed in 

class until uniform is corrected. This may 

mean that parents need to supply 

students with proper uniforms so that 

they can get back to class.   *Students may 

be subject to be sent home. 

Meeting with counselor & detention 

Counselor meeting should cover: 

-self image 

-defiance- if this is occurring repeatedly? 

-Islamic Principles- if repeatedly not following 

instructions 

Reflection: 

What happened? 

Was it against the rules? 

What can you do to avoid it? 

Level 1: Chewing gum 0 1 1 Chewing gum is against school policy. Reflections for repeat violations: 

What happened? 

Was it against the rules? 

What can you do to avoid it? 

  

-Lysol all desks/scrape gum in classrooms during 

detention time 

Level 1: Inappropriate hair 0 1 2 Male students should maintain a haircut 

that is not defined according to Qaza3 

criteria. Shaved/uneven hair is considered 

Qaza3 and not permissible according to 

the sunnah. This includes having ponytails, 

dreadlocks, hair coloring, dying hair, etc. 

  

*Students may be subject to be sent 

home. 

Sent home immediately 

Inappropriate hair must be fixed if it is 

Islamically appropriate 

Hair should be neatly groomed, evenly cut, 

above the ears, faded is appropriate as long as it 

is not Qaza3 

Reflection: 

What happened? What can you do to avoid it? 

Was it against the rules? 

What is Qaza3 hair according to Islam? 

Disruptive Behavior in Salah 0 2 2 Students are disruptive in salah and 

disturb others. 

Removed from Main Salah are if repeated 

infraction 

Referred to Imam Abdul Latif, Dean of Student 

Affairs, and Dean of Tarbiyah for a reflection 

Level 1: Horseplay / Verbal 

Altercation / Aggressive Play/ 

Minor Disrespect between 

students 

      2 2 2 Students involved in aggressive play that 

escalates in or out of the classroom. 

Meeting with Dean of Student Affairs to discuss 

what play looks like, sounds like, and what is 

safe/unsafe behavior 

  

Reflection: 

What happened? 

Was it against the rules? 

What can you do to avoid it? 
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Level 1: Display of phone 0 2 2 This includes cell phones, iPod, iwatches, 

games, etc. The device must be secured 

out of sight in hallways 

Level 2 infraction that involves technology or 

devices, will incur confiscation for the first-time 

offense and will only be returned to the parent. 

   i. Second offense will yield a fee of $25 and 

confiscation. Phone must be picked up by 

parents. 

        ii. There will be a $50 fee. The third offense 

will be that their cell phone is not allowed for 

that child during school hours.  Child can keep 

the phone at home or turn it into the front desk 

daily in the morning and pick it up at the end of 

the day for the year. 

Reflection: 

What happened? 

Was it against the rules? 

What can you do to avoid it? 

Level 1: Using staff bathroom 0 0 0 Students shall not enter the staff 

bathroom. This infraction is given if 

students do not have permission to use 

the staff bathroom. 

Reflection 

Detention 

Level 1: Using Elevator without 

Consent 

NA 0 1 Students can only operate the code with 

permission. Your son/daughter did not 

have permission to use the elevator.  This 

is particularly important during the time 

of evacuation and/or emergency. 

Reflection 

Detention 

Level 1: Other      0-2 0-2 0-2 This open category is for school officials to 

add in an instance that may not be 

specifically listed in Level 1 Infractions. 

Please see below for the description of the 

infraction. 

Reflection 

Detention 

  

Disciplinary Action for Students with Level 1 infractions can include and be upto: 

●       Students will have this infraction recorded on Sycamore. Emails will be sent by staff to inform parents. 

●       Teacher conferences with parents. 

●       Repeated offenses may end up with 3-5 days of Community service (CS) or in school detention (D). 

●       Repeated offenses may result in 2-3 days of School Suspension (ISS)*. 

●       Repeated offenses may result in 1-2 days of Out of School suspension (OSS)*. 
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Level II- Acts of Misconduct are from 3-7 points. For Middle School & ECE acts of misconduct are from 2-7 points.  Conduct that expresses 

poor character without causing physical harm. 

  

Level 2 Infraction ECE MS HS Comments 

Level 2: Disruptive Behavior 1  3 3 Despite repeated warnings Teacher had to stop instruction to deal with student 

behavior. Disturbed the learning of other students in the classroom. 

* This infraction can yield removal from the classroom to Alternative placement room 

to complete remaining assignments for the betterment of others. If students are 

removed, they must be responsible for their assignments. 

Removal to APR 

After the warning system, call home to parents by the teacher. 

Reflections 

Finish CW for that period 

  

Level 2 infractions will carry demerit points. If the infraction is disturbance of learning, 

then a classroom system needs to be initiated prior to Alternative Placement Room 

(APR). Once a student is in APR, the teacher assigning the APR must make a call home 

and log into sycamore.  

Level 2: Violating Area Rules/ Outside 

of class without hall pass/loitering 

1 2 3 In the hallway without a pass. Loitering in the hallway. 

  

Level 2 infractions will carry demerit points. If the infraction is disturbance of learning, 

then a classroom system needs to be initiated prior to Alternative Placement Room 

(APR). Once a student is in APR, the teacher assigning the APR must make a call home 

and log into sycamore.  

  

Removal to APR 

After the warning system, call home to parents by the teacher. 

Reflections 

Finish CW for that period 

Level 2: Forgery 1 3 5 Students misrepresent a parent/guardian's signature on an official school document. 

Reflections & Detention 

Letter to Parent: Why did you forge? 

Level 2: Concealing the truth and 

causing harm to others 

1 3 5 Students did not share information when requested. It was later discovered by a 

teacher/school official, and this caused harm to his/her peers. 

Reflections & Detention 

Letter to Victim 

Level 2: Violating Field trip rules/ 

Sporting events/ Extracurricular 

Activities 

1 2 3 Rules of a field trip are similar to that of school. Students did not follow directions or 

rules while on trips or attending the event. 

* This may prohibit students from participating in future field trips, sporting events or 

extracurricular activities for the year. This includes all the students who are players 

and spectators. 

Reflections & Detention 
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Level 2: Offensive Language/ 

Inappropriate language 

  

or 

  

 Foul/Derogatory Language/Behavior 

  

1 2 3 Students are using Islamic inappropriate language, hurtful to others, or tone is 

disrespectful. This can apply anywhere on school premises or at school events. 

  

Reflections: What does the word mean that you used? What words can you use to 

express yourself differently? If the Prophet (S) were with you, would you say this? 

What are the angels writing down? What does cursing entail in Islam? 

  

Students spoke/wrote profanity and/or racial slurs.  This also may include using 

language or displaying behaviors that are discriminatory. 

Letter to Victim/Other person where you also write two nice things about the person 

In the reflection: Research the word used, where it comes from, what it means, and 

why it is derogatory. 

  

Level 2: Use of electronic device 

without teacher consent 

0 2 3 This includes cell phones, iPods, iWatches, games, etc.  The device will be confiscated 

and returned to parents on the first offense, $25 fee and returned to parents on the 

second offense, and $50 fee and not allowed to possess cell phones during school 

hours held for the remainder of the school year on the third offense. 

  

Level 2 infraction that involves technology or devices, will incur confiscation for the 

first-time offense and will only be returned to the parent. 

iii. Second offense will yield a fee of $25 and confiscation. Phone must be picked up by 

parents. 

iv. There will be a $50 fee. The third offense will be that their cell phone is not allowed 

for that child during school hours.  Child can keep the phone at home or turn it into 

the front desk daily in the morning and pick it up at the end of the day for the year. 

Level 2: Defiance/ Noncompliance 2 3 5 Students willfully deny a teacher’s request to comply with school/classroom rules. 

  

Reflection & Detention 

Sweep the whole school 

Level 2: Fighting 3 5 5 Students are engaged in physical fighting. Students may have hurt the other student, 

however, there was no significant physical injury as a result. 

Letter to Victim/Other person where you also write two nice things about the person 

Level 2: Vandalism       2 5 5 Damaging or defacing school property. Student/Parent is responsible for paying for 

fixing/replacing school property. Students are responsible for meeting with various 

managers following the chain of transactions to fix/replace damaged items. 

Level 2: Inappropriate Intermingling 1 3 5 Students are found to be intermingling inappropriately. This includes cyber 

relationships, chats, etc. Constantly hanging out with each other without purpose, 

proximity is very close. 

  

Reflection: Why are the youth who protect themselves shaded on the DOJ and 

promised Jannah? 

Level 2: Skipping N/A 5 5 Students have arrived at class more than 15 minutes late to not attend. Skipping also 

includes missing assembly, class, lunch, prayer, & other required activities 

purposefully. 

Level 2: Horseplay/ Physical 

Aggression 

1 2  Acting aggressively toward one another and playing in areas where they should be 

doing something else. 
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Level 2: Minor Theft 3 3 5 Taking things of peers/staff or faculty that do not belong to them on purpose. *This 

may require student counseling. 

Level 2: Prank 3 3 5 Students involved in playing a joke on the other that caused minor harm. 

Level 2: Disrespect of Others 3 5 7 Disrespecting peers, adults, and/or teachers/school faculty. Students were openly 

challenging teachers, talking back or being rude either one on one or in front of peers. 

This is a serious charge-and a parent meeting is required. 

Level 2: Repeated offenses 2 5 5 Have warned for level 2 violations, has had detention and despite the warnings and 

consequences, the behavior is persistent. (Uniform, chewing gum, cell phone display) 

Level 2: Engaging in Academic 

Dishonesty 

3 5 5 Attempting to facilitate cheating, assisting others to cheat, or attempting to cheat.  

Level 2: Failure to submit Electronic 

Device 

N/A 3 5 Students were requested and/or instructed to submit electronic devices/smart 

watches and did not. Students’ devices were caught ringing during instructional hours. 

Level 2: Bullying   5 5 7 Students are involved with cyberbullying or bullying during school hours. Teasing, 

Taunting is included but not limited to. Students are emotionally affected adversely. 

Counseling is mandatory and parent meetings may be needed. 

Level 2: Other 2-7 2-7 2-7 This open category is for school officials to add in an instance that may not be 

specifically listed in Level 1 Infractions. Please see the below for the description of the 

infraction. 

 

Disciplinary Action for Students with Level 2 infractions can include and be up to: 

●       Students will have this infraction recorded on Sycamore. Emails will be sent by staff to inform parents. 

●       Teacher conferences with parents 

●       Parents may be requested to pick up for the remainder of the day for repeated infractions. 

●       Students serve in school detention (D). 

●       1-7 days of In School Suspension (ISS).  

●       1-3 days of Out of School Suspension (OSS).  ECE students: 1-3 days of Out of School Suspension (OSS).  This may affect the status of clubs 

and athletics 

 
 

Level III- Acts of Misconduct are from 5- 10 (ECE) & 10-20 points (MAIN).  Conduct that is potentially threatening to life, and/or causes 

injury, health, and/or morality and /or damaging to property. 

  

Level 3 Infraction ECE MS HS Comments 

Level 3: Cheating/Academic Dishonesty 5 7 10 This includes deliberate acts of cheating, initiating cheating, plagiarism, 

and/or distribution of materials to facilitate cheating.  Level 3 includes: 

copying from other students, taking other’s work as their own, using 

information that is not accessible to others. 

This infraction includes any course work from other institutions i.e., 

Richland, TTUISD. *This infraction will affect athletes and or club 

involvement. This also automatically disqualifies a student from the 

incentive program. 
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Level 3: Possession and/or Distribution 

of Pornographic Materials 

5 7 10 Students were showing/ distributing others of Un-Islamic material. 

Level 3: Immodest Behavior 5 7 10 Students are involved with immodest behavior. This would include showing 

pictures, material, social media, etc. to defame others. Students are 

required to limit their interactions to school purposes with the opposite 

gender, speak calmly, no physical touching, and avoid inappropriate 

comments on social media. Students consistently huddling in the hallway or 

lingering in the hallway despite repeated warnings will incur this infraction. 

Level 3: False Emergency Alarm 5 7 10 Pulling any fire alarms, causing the school to evacuate. The student will be 

responsible for any financial damage. 

Level 3: Smoking/Vaping 5 10 10 Smoking (vaping included) on campus during school hours or during school 

activities. 

Level 3: Leaving Campus during school 

hours or school related activities 

without proper authorization 

N/A 10 10 Students who leave campus prior to the school day ending must sign out 

and/or have permission.  This includes following open campus rules. 

Level 3: Extortion/intimidation. 5 7 10 Purposefully taking money or scaring students into giving money for actions. 

Level 3: Reckless driving N/A N/A 10 This includes driving without a license on school property.  

Level 3: Inappropriate Intermingling 5 7 10 This level of intermingling includes sharing indecent pictures, physical 

touching, and/or intimidation associated with act. This includes 

inappropriate conversations/talk through social media on or off school 

premises. Constantly hanging out with each other without purpose, 

proximity is very close. 

Level 3: Unauthorized entry into a 

classroom, building or vehicle (when 

present) 

0 10 10 This is forceful and/or deliberate entry into the classroom/building/vehicle 

without permission.  Students are not allowed to enter a classroom, 

unlocking it with foreign objects and/or allowed to be in a classroom 

without proper supervision. 

 

 

Level 3: Bullying 10 15 15 Making fun of or deliberately belittling others. This includes repeated 

teasing, taunting, and/or passing unwanted remarks. This includes 

cyberbullying on or off campus. This type of bullying has led to serious 

emotional and/or physical risk. This behavior has repeatedly occurred. 

Level 3: Physical fights 10 10 15 Student has physically hurt another by starting or participating in a physical 

altercation. The situation was severe, and students may have had an injury. 

  

Level 3: Inappropriate Use of Social  

Media/ Internet 

5 10 10 Using emails, Facebook, Twitter, You Tube, Snapchat, Instagram, or any 

unauthorized website, or other online social media to harm BHA-HOUSTON, 

its students, staff members, and/or parents. 
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Level 3: Theft 5 7 10 Concealing, destroying, damaging or taking of another's property even if this 

means taking it without permission and giving it back. 

Level 2: False Emergency 5 10 10 Either pulling off school alarms, walking through locked doors, or calling 911 

as a false alarm. 

Level 3: Pranks 5 10 10 Pranks that cause harm to others. This would include causing others 

monetary damage or emotional/physical harm. 

Level 3: Other 5-10 7-15 10-20 This is a category that allows to specify the actions that may not be captured 

by the other infractions and is conduct detrimental to the mission and vision 

of BHA-HOUSTON 

  

Disciplinary Action for Students with Level 3 infractions can include and be up to: 

●       Students will have this infraction recorded on Sycamore. Emails will be sent by staff to inform parents. 

●       3-7 days of In School Suspension (ISS) 

●       2-10 days of Out of School Suspension (OSS).  ECE Students may receive up to 5 days Out of School Suspension (OSS).  This may affect 

the status of clubs and athletics. 

 

 

Level IV- Acts of Misconduct are all 50 points for the MAIN campus.  ECE campus will be dealt with according to the demerit points 

below.  Conduct that is serious and/or illegal and all the below are classified as Conduct Detrimental. All of the following infractions are a 

onetime only and do not need any other infractions to enforce the discipline policy. The administration has the right to take immediate 

action as needed to protect BHA-HOUSTON, Student, and Staff. Level IV- Acts of Misconduct are all 10 points for ECE. 

  

These points are up to 50. They can only be lowered based on administrative discretion and circumstances. 

  

Level 4 Infraction ECE MS HS Comments 

Level 4:  Alcohol, drugs, or intoxicants 

possession or use 

50 50 50 Students are either in possession, intoxicated or caught using. 

Level 4: Arson 50 50 50 Students purposefully caused a fire to a building, property, or people. 

Level 4: Major Assault on 

Teacher/Staff/Student 

50 50 50 Students used a weapon or anything as a weapon to attack and harm 

anyone. Possibly major injury as a result of the attack. 

Level 4: Bomb threat 50 50 50 Students make statements that are detrimental to the school and cause 

others to be afraid. Threatens to use explosives at the school or with 

school staff. 

Level 4: Sexual Harassment 50 50 50 Students made inappropriate advances toward others in school. 

Level 4: Possessing, Displaying, Pretending 

to have a gun, knife, or an assault 

weapon. 

50 50 50 Student pretending to have an actual weapon with intent to cause harm. 
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[1] Level 4: Theft/Unauthorized Access 50 50 50 This includes accessing unauthorized information on school 

computers/networks.  Intentionally accessing unauthorized information 

on school computers/network. 

Level 4: Other/ Conduct Detrimental 50 50 50   

  

Disciplinary Action for Students with Level 4 infractions can include and be up to: 

  

●       Students will have this infraction recorded on Sycamore. Emails will be sent by staff to inform parents. 

●       Recommendation for Non-Enrollment with no possible future for Enrollment 

●       Immediate Expulsion 

●       Houston Police Notification. 

●       May lead to immediate expulsion for ECE Students. 

●       May lead to no possible future enrollment for ECE Students. 
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 Acts of Misconduct and their Consequences 
Note: 

1. The list of violations in each of the four levels is a sample and therefore is not all-inclusive but is only representative and 

illustrative. 

2. There will be instances where a lesser or a greater penalty may be assessed than that listed in a level for an infraction 

(depending upon the facts and circumstances of the action). Students who continue to repeat certain acts of misconduct 

will suffer consequences greater than those listed in each level. 

 

MISCELLANEOUS POLICIES 

 
1. Birthdays – Please note that distribution of birthday cards or invitations to birthday parties and planning of or 

participation in birthday parties on school property are not allowed. 

2. Buying and Selling – The unauthorized buying and selling of any item on BHA-HOUSTON property is strictly 

forbidden. Anyone engaging in this practice is subject to severe disciplinary action. 

3. Jewelry – For the safety of the children's jewelry is not to be worn during school hours. BHA-HOUSTON will 

not be responsible for any lost jewelry. 

4. Lost Items – Each Friday, all lost items turned in to the office during that week will be discarded after 

dismissal. 

i. Found Books – Student textbooks found on campus or turned into the front office will require a payment of 

$5.00 per instance upon retrieval. 

ii. Found Book Bags – Student book bags found on campus or turned into the office will require a payment of 

$10.00 per instance upon retrieval. 

5.     Damaged or Permanently Lost Books – It is the expectation of BHA-HOUSTON Administration and Board of 

Directors that any textbook issued to a student will be properly attended to; thus, any lost or damaged 

textbook will require that the student pay the full monetary value of the replacement book.  These books 

include, but are not limited to, textbooks, workbooks, and library books.  Failure to pay for lost or damaged 

books may result in a hold of the students’ academic records. 

6.     Toys – These items should not be brought to school. Toys include but are not limited to cell phones, radios, 

dolls, electronic devices, make-up items, fidget spinners and/or trading cards. Such toys will be confiscated 

and submitted to the Principal/Student Services Support from whom parents will have to collect them. 

7.     Money – Bringing large amounts of money to school is not allowed. Any amount of money brought to school 

is the student’s responsibility and is carried at the student’s own risk. BHA-HOUSTON is not liable for any lost 

money 

8.     Pets – Absolutely no animals or pets may be brought to school at any time. 

9.     Project Meetings After School – In the interest of safety, all student project meetings held on campus after 

school may only take place between 3:15 p.m. and 4:00 p.m. when supervised by a BHA-HOUSTON staff 

member. Such arrangements must be made a day in advance and the office must be given written notice 

from the students with the teacher’s written approval. No telephone calls will be made home regarding 

project arrangements. 

10   Policy Changes – In an ongoing effort to improve BHA-HOUSTON, periodic policy and procedural changes 

occur. Parents are expected to comply with the most recent, officially approved version of any policy or 

procedure. 

11.   Aerosol Cans - Under no circumstances are aerosol cans of any kind, including atomized perfume bottles, 

room deodorizers or deodorants allowed at BHA-HOUSTON. We believe and encourage good health and 

hygienic practices; however, due to potential danger these items may cause to students and staff members 

(triggering asthma attacks, spraying in the eyes, and triggering allergic reactions of other students) above-

mentioned items should not be brought to school.  Students found with the above items will receive severe 

disciplinary actions. 
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Glossary/ Terminology: 

Disciplinary Action     Explanation 

Verbal Warning The student will be informed verbally by the teacher and/or administrator to refrain from 

repeat acts. 

Teacher-Student 

Conference 

The teacher will discuss the situation with the student and work with that student to 

develop positive behavior. During this step, teachers and students correct and prevent 

many problems. 

Parent-Teacher/ Admin Conference Everyone involved works together to develop a solution to the problem. The conference 

often results in a behavior contract, which outlines specific rewards and consequences 

designed to change the student’s behavior. 

Detention (D) Detention will involve staying after school or on Saturday to serve 1 hour under the 

supervision of school faculty. Within this hour, students will be responsible for reflecting 

on why they are serving detention and possibly complete additional work assigned. 

Parents will be notified to arrange for the date/time of the detention to be served. Ideally, 

students serve the same day or at the very latest the next day. Additionally, students who 

fail to show up for detention for the first time will have detention for 2 days in a row. If a 

student repeatedly fails to attend detention, they will be served In School Suspension 

Community Service (CS) The student will be assigned to Community Service on campus. The student will not be 

allowed to take part in any extracurricular activities until the CS assignment is completed. 

Community Service (CS) involves the assignment of a student to a specific duty on campus 

for a period of time to be determined by the campus administration.  The school shall 

notify the parent/guardian when a student is assigned to CS. Students assigned to CS will 

not be eligible to participate in extracurricular activities until the CS assignment has been 

completed. 

In School Suspension (ISS) Students are expected to arrive on time and will be dismissed on time during in-school 

suspension. They will sit in isolation and be expected to complete their work while being 

supervised by BHA-HOUSTON staff. A charge of $50 will be applicable to secure 

supervision per day of ISS. Students will also have lunch, recess and salah while supervised 

and will not be allowed to mingle with students. Full credit will be given upon the timely 

completion and submission of all assignments 

Out-of-School Suspension (OSS) The student will be removed from the school anywhere from 1 to 11 days.  These days will 

be considered as unexcused absences. A student may be suspended when that student’s 

behavior violates the BHA-HOUSTON Student Code of Conduct. Before suspending a 

student, other reasonable alternatives will be given consideration; however, it is not 

necessary that other disciplinary actions precede the use of suspension. During a 

suspension, the student’s absence will be considered unexcused, if the student 

satisfactorily completes the assignments for the period of suspension in accordance with 

the BHA-HOUSTON Policy will receive a maximum of 70% credit.  Students who have been 

suspended are not permitted to participate in extracurricular activities or attend school-

related activities until they have successfully completed their suspension. 
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Expulsion The student will be permanently removed from the school.  The re-enrollment for the 

following school year would be at the discretion of the school administration depending 

on the reason for expulsion. 

 

Bullying / Cyber Bullying Policy                                                                                                      

● BHA-HOUSTON strives to provide a safe, positive learning climate for students in the school.  Therefore, it shall 

be the policy of BHA-HOUSTON to maintain an educational environment in which bullying and cyberbullying in 

any form is not tolerated. 

●  All forms of bullying and cyberbullying by students are hereby prohibited.  Anyone who engages in bullying or 

cyberbullying in violation of this Policy shall be subject to appropriate discipline. 

● Students who have been bullied or cyberbullied shall promptly report such incidents to any staff member. 

● Complaints of bullying or cyberbullying shall be investigated promptly, and corrective action shall be taken 

when a complaint is verified.  Neither reprisals nor retaliation shall occur as a result of the submission of a 

complaint. 

● BHA-HOUSTON shall annually inform students that bullying or cyber bullying of students will not be tolerated. 

 

Definitions: 

 

Bullying shall mean unwelcome verbal, written or physical conduct directed at a student by another student that 

has the effect of: 

● Physically, emotionally or mentally harming a student; 

● Damaging, extorting or taking a student’s personal property; 

● Placing a student in reasonable fear of physical, emotional or mental harm; 

● Placing a student in reasonable fear of damage to or loss of personal property; or 

● Creating an intimidating or hostile environment that substantially interferes with a student’s educational 

opportunities. 

  

Cyber bullying includes, but is not limited to, the following misuses of technology:  harassing, teasing, intimidating, 

threatening, or terrorizing another student or staff member by way of any technological tool, such as sending or 

posting inappropriate or derogatory email messages, instant messages, text messages, digital pictures or images, 

or website postings (including blogs) which has the effect of: 

 

Physically, emotionally or mentally harming a student; 

● Placing a student in reasonable fear of physical, emotional or mental harm; 

● Placing a student in reasonable fear of damage to or loss of personal property; or 

● Creating an intimidating or hostile environment that substantially interferes with a student’s educational 

opportunities. 

  

All forms of bullying are unacceptable and, to the extent that such actions are disruptive of the educational 

process of BHA-HOUSTON, offenders shall be subject to appropriate staff intervention, which may result in 

administrative discipline. The term “bullying” and “cyber bullying” shall not be interpreted to infringe upon a 

student’s right to engage in legally protected speech or conduct.  Bullying is not a tangible act and the 

conversations around bullying have counselor privilege. 
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Delegation of Responsibility: 

● Each staff member shall be responsible for maintaining an educational environment free of bullying and 

cyberbullying. 

● Each student shall be responsible to respect the rights of his/her fellow students and to ensure an 

atmosphere free from all forms of bullying and cyberbullying. 

● Students shall be encouraged to report bullying or cyberbullying complaints to any staff member. 

● Any staff member who receives a bullying or cyber bullying complaint shall refer the matter to an 

administrative official in order to determine if bullying or cyberbullying has occurred.  If the behavior is 

found to meet the definition of bullying or cyberbullying, the Dean of Student Affairs will complete the 

appropriate written documentation.  

● The Dean of Student Affairs or Guidance Counselor will inform the parents or guardians of the victim and 

also the parents or guardians of the accused. 

  

Complaint Procedure: 

A student shall report a complaint of bullying or cyberbullying, orally or in writing, to a staff member. If a parent 

initiates the complaint, the appropriate staff member will follow-up with the student.  

 

The staff member will either refer the matter to an administrative official in order to determine if the alleged 

bullying or cyberbullying-conduct occurred. 

 

After the information has been gathered, the Dean of Student Affairs will determine the need for further 

investigation or the appropriate intervention, which may result in administrative discipline to ensure that the 

conduct ceases.  If the behavior is found to meet the definition of bullying or cyberbullying, the building principal 

will complete the appropriate written documentation. 

 

A violation of this Policy shall subject the offending student to appropriate disciplinary action, consistent with 

the student discipline code, which may include suspension, expulsion or notification to the appropriate 

authorities.  

 

 

Discipline Process 

 

When students do not show respect for others, whether they are causing problems that disrupt learning or put 

safety at risk, they are subject to disciplinary action. In other words, when students break the Student Code of 

Conduct, there will be consequences. 

BHA-HOUSTON may discipline a student: 

● On campus grounds during the regular school day or as it relates to Islamic character/morality on or off 

campus. 

● While the student is attending any school-related activity regardless of when or where it takes place. 

● When a school employee is a victim of retaliation regardless of when or where it takes place. 

● When mischief is committed on or off school property or at a school-related event that is deemed conduct-

detrimental to the safety, image, and/or well-being of BHA-HOUSTON, its staff, students, and/or 

community. 

  

The initial attempt at solving behavioral problems in most instances of Acts of Misconducts, will be made by the 

teacher*. The teachers will follow the Progressive Discipline Plan, including the five-step correction and 

consequence process: 



 

54 | P a g e  

BHA-HOUSTON STUDENT HANDBOOK 2022-23 

 

1. Verbal Warning 

2. Student-Teacher Conference 

3. Phone Call to Parents, Documentation in Sycamore, and referral to Counselors  

4. Parent-Teacher or Administrator Conference 

5. Leadership/Discipline Team Referral 

  

* Unless the infraction demanded immediate referral to the office.  

Removal by a Teacher: A teacher may remove a student from class: 

Ø Who has been documented by the teacher to repeatedly interfere with the teacher’s ability to communicate 

effectively with the students in the class or with the ability of the student’s classmates to learn, or 

Ø Whose behavior, the teacher determines, is so unruly, disruptive, or abusive that it seriously interferes with the 

teacher’s ability to communicate effectively with students in the class or with the ability of the student’s 

classmates to learn. 

 

Once a matter is referred to the Administration the following procedure shall be followed: 

1. Interview parties involved and any witnesses (if incident was witnessed) 

2. Call parents if mandated 

3. Document Incident in Sycamore and fill any incident reports needed 

4. Call for a parent conference (if necessary) 

5. Referral to the Disciplinary Committee 

6. Determine consequences 

7. If any infraction warrants ISS or OSS, conference with Dean of Tarbiyah and/or Principal is mandatory 

8. Administer consequences as determined 

* Three separate incidents of Out-of-School suspensions in an academic year shall result in a recommendation 

for immediate expulsion and/or risk of re-enrollment. 

* Repeated Level 1 or 2 Acts of Misconduct, or any Level 3 or 4 Acts of Misconduct shall result in termination of 

Scholarship or Financial Aid for the current academic year, and such students shall not be eligible for funding 

from Financial Aid or scholarship for the next academic year. Such a matter will be referred to by the BHA-

HOUSTON Leadership Team. 

 

Note: 

● The list of violations in each of the four levels is a sample and therefore is not all-inclusive but is only 

representative and illustrative. 

● There will be instances where a lesser or a greater penalty may be assessed than that listed in a level for an 

infraction (depending upon the facts and circumstances of the action). Students who continue to repeat 

certain acts of misconduct will suffer consequences greater than those listed in each level. 

  

Area Rules:    

                                                                                               

1.  Musalla Rules 

● Report to the Musalla upon hearing the Athan 

● Walk quietly into the Musalla, & pray Sunnah 

● Sit properly in the Musalla 

● Keep quiet and respect the Musalla and Salah 

● Be prompt for Salah 

● Leave Musalla quietly once called by duty teachers 
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2. Classroom Rules 

● Listen carefully to the teacher and/or other students without interruption 

● Follow directions and participate in class activities/discussions 

● Keep hands and feet to yourself and keep feet off school furniture 

● Respect for school and personal property 

● Stay in place and do not slouch 

● Turn in assigned work on time 

● Raise your hand for teacher’s attention 

● Do not leave the classroom without the teacher's permission/hall pass 

● Respect your teachers 

● Respect others. Be kind with your words and actions 

● Participate in the classroom 

● Be prepared and attentive for class 

  

3. Lunchroom Rules 

● Walk slowly and in an orderly fashion into and out of the cafeteria 

● Line-up in an orderly and quiet fashion in the serving line 

● Eat only in the cafeteria or assigned area 

● Keep food off the floor 

● Stay at one table until you are finished eating 

● Talk quietly and only with those students at your table 

● Clean up your area after finishing your meal 

● Return to class only when dismissed by your teacher or the teacher on duty 

  

4. Yard/Playground Rules 

● Be prompt in leaving the yard/playground to get to assembly or class 

● Always stay within the school property 

● Speak to others politely and without raising your voice 

● Stay off trees and fences 

● Stay out of classrooms before and after school, unless you have permission 

● Stay out of the playground before and after school, unless you have permission 

● Stay out of parking areas 

● Observe and obey safety rules 

● Listen to and obey teachers and/or other adults on duty 

● Keep school grounds clean and clear of all personal belongings and/or garbage 

● Remain in dismissal area until pick-up or guided inside by the teacher on duty 

● Refrain from bringing gum to school and/or chewing gum on campus before, during and after school hours 

● Treat all students and adults with respect 

● Walk only on the sidewalks 

  

5. Bathroom Rules 

● Ensure that the toilet seat is clean after use 

● Boys are to sit, not stand when using the bathroom 

● Clean yourself with water, as per the Sunnah 

● Wash your hands with soap when you are finished 
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● Finish your business in the bathroom quickly without socializing and playing 

  

6. School Property Rules 

● Keep all school furniture and property free of damage 

● Keep all school furniture and property free of graffiti 

● Show responsibility and respect for school equipment: TVs, DVD players, computers, etc. 

● Follow allowed access rules for computers 

● Do not bring sharp or harmful objects to the school campus 

● Do not use the elevator without permission 

  

7. Field Rules 

● The field cannot be used when gates are locked. Trespassers will be prosecuted to the fullest extent of the 

law. 

● Jumping over the fence for any reason is forbidden 

● Verbal altercations, cursing, and fighting are strictly prohibited 

● Any damage occurring on the field beyond normal wear must be reimbursed by the perpetrator, who may 

be expelled indefinitely (assuming it is a BHA-HOUSTON student) 

● Proper athletic clothing to be worn at all times while using the fields 

● Only playing members are to be admitted to the field. Spectators have to use the outside seating area 

● Finally: Have fun! That is what the fields are intended for. 

● Stay out of the field before and after school, unless you have permission 

  

8. Bus Rules During Field Trips 

● Arrive on time on the bus for the field trip 

● Refrain from eating or drinking on the bus 

● Respect and listen to the bus driver; he/she is in charge. 

● Remain seated on the bus for the entire trip 

● Sit in assigned seat 

● Keep the seats free from damage and/or graffiti 

● Keep head, hands, and arms inside the bus at all times 

● Place trash in a wastebasket or waste bag and not on the floor 

● Keep the bus clean 

● You must have student IDs with you 

  

9. Locker Area Rules 

●  Lockers are to be used to store school supplies and personal items necessary for use at school. 

● Lockers shall not be used to store items which cause, or can reasonably be foreseen to cause, an 

interference with school purposes or an educational function, or which are forbidden by state law or school 

rules, such as drugs (other than medicine for which a student has current prescription or common cold or 

headache medicine sold over the counter), drug paraphernalia, beverages containing alcohol, weapon, any 

flammable substance, bomb or explosive device, any pungent acid or nauseous chemical, any library book 

not properly checked out or overdue, unreturned gym or athletic equipment, any stolen items, any obscene 

material, or tobacco products that are banned by school rules or regulations. 

●  Students will be expected to keep their lockers in a clean and orderly manner 

● BHA-HOUSTON reserves the right to inspect lockers and lockers contents at any time, without notice, and 

without parental/guardianship or student consent to insure they are being maintained in accordance with 
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the conditions of Locker Rules. 

● BHA-HOUSTON shall not be obligated but may request the assistance of law enforcement officials in 

inspecting lockers or their contents for purposes of enforcing school policies only if such assistance is 

required. 

 

10.    Hallway Rules 

● Follow directions the first time given. 

● Show respect (respect is in many ways- ensuring that you don’t ignore requests and have control over body 

language) 

● Walk quietly in the hallway and keep your body to yourself; no running, pushing, or shoving 

●  Keep to the right of the hallway and walk behind the person in front of you 

● Go directly to your next class 

●  Speak in a normal tone of voice; no yelling or screaming 

● Keep hallway always clean, no littering 

● Should you leave the class, keep the pass visible 

 

11. Dismissal Rules 

Main Building Grade 6-10th 

● Students will be dismissed via driveline- All students must be in their last period of the day for this to occur.  

● Remain seated at all times 

● Proceed directly to car upon arrival 

● Follow directions given by teachers on duty at all times 

● Students will be released to attend clubs or tutoring at 3:15pm (student must have a student ID with proper 

authorization).  

● Keep personal items with you at all times 

● Students will be dropped off at Aftercare once  

● Students are not permitted to go to ECE unattended 

● Students are not permitted to go to the back-playground area 

● No food or drinks during dismissal time (except approved sales) 

● Students must remain in full uniform dress code (including hijab for girls) 

 

12. Social Media Rules/ Technology 

● Maintain Islamic moral values regardless of when and where. Remember Allah is seeing you, watching you 

and Allah is your witness. Keep technology to oneself. Do not share your device 

● Respect the privacy of others. i.e., taking pictures/ videos of others without permission 

● Maintain an appropriate online presence 

● Using phones and technology for school use while on campus 

● Posts must not be defaming or slandering your school.  

● Technology used without permission will follow the school’s discipline policy. 

  

13. Gender Relations 

● Maintain professional/ Islamically appropriate distance. Allow for personal space 

● No physical touching 

● Verbal and nonverbal conversations either in person or online must be Islamically appropriate 

● Avoid compromising situation 

●  Do not share personal information unless it is to school faculty or parents 
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● Practice modesty in and out of school 

  

DISCIPLINE PROCEDURES: EARLY CHILDHOOD—GRADE FIVE 

At the E.C.E. building we have five intervention strategies in place for student discipline.  When a student chooses 

to behave inappropriately the consequence of the action will be handled through an intervention strategy.  The 

five interventions do not necessarily occur in order.  The appropriate intervention will be selected as determined 

by the severity of the behavior. 

  

Intervention A 

The teacher and the student resolve the problem.  The child is actively involved in solving the problem.  The 

teacher will use Love & Logic techniques to assist the child in problem solving. 

 

Intervention B 

The teacher and the student resolve the problem as mentioned in intervention A. The parents are notified, and the 

incident is documented. 

 

Intervention C 

Team teaching members will share individual student problems, seek to find behavior patterns, and discuss ways 

in which to deal with the problems.  The guidance counselor may be asked to assist.  Strategies that are 

determined will be tried with the student. 

 

Intervention D 

A formal meeting of the students, parents, teachers, guidance counselors, and administrators (or any combination 

thereof) shall take place.  This meeting will take place once the teacher and the teaching team have made an 

attempt to solve the problem using interventions A, B, or C. 

 

Intervention E 

In certain situations, it may be necessary to remove a student from the classroom or activity.  When there is 

potential danger to the student or others, or when the behavior is destructive to the learning environment, the 

student will be asked to leave the room and go to the designated area.  The Dean of Student Affairs will become 

involved with the students at this time. These circumstances include, but are not limited to inappropriate 

language, disrespectful behavior, damage to property, theft, insubordination, inappropriate physical contact and 

noncompliance.  When this intervention level is reached refer to the Student Code of Conduct and BHA-HOUSTON 

Police. 

  

Disciplinary Action – Students who choose to act inappropriately will be subject to, but not limited to the 

consequences mentioned in the policy. Each communication will be documented in Sycamore and no changes 

can be made after 5 days of Sycamore entry.  

 

Photo Release Permission Slip  

As a parent or guardian of this student, I hereby consent to the use of photographs/videotape taken during the course 

of the school year for publicity, promotional and/or educational purposes (including publications, presentations or 

broadcast via newspaper, internet or other social media sources). I do this with full knowledge and consent and 

waive all claims for compensation for use, or for damages. 
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BHA-Houston Virtual Learning Student Code of Conduct 2022-2023   
 

As BHA-HOUSTON is committed to providing an environment that ensures the safety and well-being of students, it 

is important that clear expectations and guidelines for students for virtual learning are provided & clearly 

communicated to the students & parents.      

 

• As BHA-HOUSTON aspires to instill respect and responsibility in each student: 

o Mutual respect must be shown between students and staff at all times. 

o Online classes must be safe from any type of abuse or bullying. 

 

BHA-HOUSTON Virtual Classroom Conduct 

 

In order for a virtual classroom session to be educationally effective for students, all students should abide by a 

standard set of rules. The following rules govern student conduct in the BHA-HOUSTON virtual classroom:    

• Students’ written and oral communications must be free of vulgar, belittling, or offensive language, or any 

other forms of bullying. Students’ communications with BHA-HOUSTON faculty and staff must be polite 

and courteous. The tone of emails and phone conversations must be respectful. 

• Students are responsible for proper behavior during online learning. Examples of unacceptable content or 

behavior may include, but are not limited to, sexual comments or images, racial slurs, gender-specific 

comments, or any other comments or images that could reasonably offend someone on the basis of race, 

age, sex, religious or political beliefs, national origin, disability, disturbing the virtual learning environment 

in any way, unmuting yourself when your teacher has placed you on mute, recording any class session and 

transmitting it or not dressed properly for class. 

• Students must abide by rules, policies, and procedures established by each class/subject teacher. 

• Students who violate the virtual classroom rules of conduct will be warned by the teacher to correct the 

behavior and/or may be prohibited from attending the live sessions for the rest of the semester depending 

on the level of the infraction. Students will still be responsible for turning assignments on due dates. 

• Students are NOT to share the link to any class with non-BHA-HOUSTON students under any 

circumstances. Students who are proved to do this will not be allowed to attend live classes & will have 

other disciplinary consequences according to BHA-HOUSTON policies. Access to remote learning must be 

used in a responsible, safe, efficient, ethical, and legal manner. 

 

Academic Honesty 
 

• BHA-HOUSTON does not tolerate academic dishonesty (Cheating or plagiarism), takes the integrity and 

authenticity of student work seriously and checks on it periodically using a variety of technologies. 

• Copying the work of others, allowing others to knowingly copy a student’s work, and/or misusing content from the 

Internet could result in getting a zero for the assignments or any additional consequences according to the severity of 

the infraction.  Students are expected to abide by the Academic Integrity Policy mentioned in the Student Handbook. 

• With the teacher’s approval & after proper investigations by the dean, students may have the opportunity to re-

submit the assignment or complete an additional assignment to make up lost points. 

 

PARENT/GUARDIAN’S RESPONSIBILITIES:   

  

As students have many distractions nowadays, parents are encouraged to 

• Help the students manage their time effectively. As teachers will inform the parents if the student falls 

behind in their work, parents are expected to monitor their student’s progress through Managebac or Sycamore by 

accessing the parental account. 
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• Support the value of academic integrity to help BHA-HOUSTON achieve its goal to create ethical & 

accountable students. 

• Contact their child’s teacher FIRST via email to discuss any questions or concerns they have in relation to 

their child’ progress or behavior. 
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IQHP Guidelines 

  
The Integrated Quran Hifdh Program (IQHP) at BHA-Houston was designed with a focus on memorization without 

sacrificing on academic education. Its integration was meant to be and has operated in a full time Islamic school 

environment to provide balance between the child’s education and experience within a healthy environment.  We 

are committed to working with the students, parents, and educators to find that balance in their educational 

journey. Our goal for the IQHP program is to infuse the love for the book of Allah and His Messenger using the 

Prophetic method. The focus is to help students fall in love with Allah’s book, memorize and retain knowledge 

hence each student is allowed to memorize at his/her own pace and is guided by experienced teachers. 

This is critical for the educators, students, and parents to have a clear understanding of the time commitment in 

the IQHP hifdh program.  At BHA-Houston, we are committed to the requirements of the hifdh curriculum, 

provided it balances with the other requirements on a day-to-day basis.  

While it's clear from the discussion with parents and teachers that in the IQHP program a child must memorize the 

Quran in a timely fashion based on the individual capacity. There are additional metrics including retention, 

reading, understanding and Tarbiyah that need to be reviewed on an ongoing basis in any program's long-term 

success. In order to do justice to the child’s efforts, time and resources need to be provided for them at home as 

well to retain the knowledge as well as put it in practice.  

BHA-Houston aspires to represent the very best in education. We aspire to cultivate the most vibrant community 

and education to enable actions and behaviors that enrich and improve the lives and to be synonymous with 

service.  

Our school is working hard to prepare future leaders with civil responsibility and citizenship through teaching and 

hands-on experiences. We hope to unlock the mysteries of science while harnessing the power of the student’s 

mind and imagination. We are educating the child holistically focusing on spiritual and mental well-being, 

behavioral excellence, physical fitness, and academic success.  

We are at the very beginning though. We believe we can do these things and many more by building a culture that 

we are all proud of.  We are grateful and encouraged by what we have achieved so far, but we still have much 

more work to do so that the future will be everything that we have imagined it to be. Relying on the village is 

crucial as we promote and inspire future leaders of tomorrow, InshaAllah (God willing). 

 

We pray:  

 

Allahumma inni as’aluka ‘Ilman naafi’an, wa rizqan tayyiban, wa ‘amalan mutaqabbalan 

 

O Allah! I ask You for knowledge that is of benefit, a good provision and deeds that will be accepted. 

[Ibn Majah and others] 
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Memorization structure and benchmarks 

BHA-Houston’s Hifdh program ideally wants to have our students complete their memorization before the 9th 

grade to excel in their academics and participate in extracurricular activities.  Fulfilling these benchmarks and being 

consistent with excellent progress will assure the student to have completed the memorization of the Quran by 

the above deadline. 

The following are benchmarks for each grade level; however, students will be encouraged to go above and beyond. 

3rd grade: student needs to complete 2+ ajzaa 

4th grade: student needs to complete 4+ ajzaa 

5th grade: student needs to complete 7+ ajzaa 

6th grade: student needs to complete 6+ ajzaa 

7th grade: student needs to complete 6+ ajzaa 

8th grade: student needs to complete 5+ ajzaa  

Perfect attendance and completion of daily assignments (sabaq, sabqi and manzil) along with retaining previous 

ajzaa will enable students to pass benchmarks for each grade. 

Failure to meet or pass benchmarks will result in removal from the IQHP program until the student is caught up 

with the respective grade requirement before the next year. 

Attendance policy  

For us to maximize our time with students in the Hifdh program and to see results, students need to be punctual 

and present on time. Class begins at 8am and will be marked as tardy if they arrive later then 8:05am. More than 3 

tardies a week will result in less recess time 

Daily assignments 

Students will be given daily assignments compromising of sabaq, sabqi and manzil for the next day which needs to 

be worked on at home before coming to class.  The day begins with manzil (old revision) followed by sabqi(current 

juz) and sabaq (new memorization). 

Assignments will be written on their progress reports and parents are required to sign off at the end of the day. A 

consistency of no signing will result in no sabaq.  

If manzil is not read or completed to the teacher, sabaq will not be accepted for that day. Students need to be well 

prepared with manzil for them to be completed with all assignments before 11:00am to work on the next day’s 

assignment. 

Assignment rubric  

All assignments are to be read fluently at a steady pace with tajweed (application of Ikhfaa, ghunna, madd, and 

correct makahrij)  

Sabaq: fluent with no mistakes. 

Sabqi: fluent, no more than 2 mistakes and no MARKED mistakes. 

Manzil: fluent, no more than 4 mistakes and no MARKED mistakes. 
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Juz test 

Upon completion of a juz the student will prepare on perfecting the entire juz to get tested by the department 

head. Once the student passes the juz test he/she will move onto the next juz.  

Students will recite the entire juz in one sitting with tajweed and no more than 4 mistakes.  

How long does it take to get prepared for the juz test? Ideally a week if the student’s sabaq and sabqi met the 

criteria along with perfect attendance and completion of daily assignments. 

Sabaq paused  

A student’s sabaq will be paused for 2 weeks or more twice a year to ensure previous ajzaa are kept strong and 

retained. During this time no new memorization will be assigned and the student will prepare on perfecting manzil. 

If the student has forgotten his or her previous ajzaa, sabaq will be stopped or very minimal memorization will be 

assigned until perfected. The IQHP program does not only focus on new memorization rather the goal is to prepare 

our students to recite as many ajzaa together as possible in one sitting. This goal can only be achieved when 

students are well prepared in their daily assignments, punctual with their attendance and parents who have 

committed themselves to the Quran and its preservation by creating an environment conducive to the teachings of 

the Quran and Sunnah. 

Participation  

Class participation is imperative as it is in the academic classes so that students are confident in their Quran, 

Islamic studies, and Arabic studies. Students need to be vocal by reciting loud while preparing, waiting for their 

turn and while reciting to the teacher. Vocalization in Quran memorizing creates clarity in recitation and ability to 

beautify one’s tone in recitation as well. 

Grades 

BHA-Houston wants our IQHP students to fulfill their ambition of memorizing the Quran, however not at the cost 

of sacrificing their secular education. We want our students to thrive in every sphere of life and to be successful, 

committed, and proactive members of society. Students in the IQHP program are required to maintain a passing 

grade in their academics for them to remain in the program. Any student who fails in academics will be removed 

from the IQHP program and can rejoin the following year. 

Probation period 

Students will be placed on a six months’ probation period once accepted into the IQHP program. During this time, 

the student will need to prove their commitment to memorizing by ensuring all guidelines are followed and 

progress is maintained with no behavior incidents. If a student is unable to follow through with the guidelines and 

unable to progress during this period, he/she will not be able to continue with the program.   

Students who need to focus on naazirah/reading will be reevaluated after six months for us to decide whether 

he/she can continue in the IQHP program. If the student can read fluently, apply the rules of tajweed and have 

memorized more than half a juz will be qualified to continue. 

Uniform 

Refer to the uniform section in this handbook. 
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The following documents need parent/ student signature. Please, sign via DocuSign for all agreements 

1. BHA-HOUSTON Student Handbook 

2. COVID-19 policy 

3. Liability Release 

4. Student Health Packet 

5. Zero Tolerance Immunization Policy 

6. Technology Policy  

 

 

 

 

By signing off on this handbook you agree to all the policies stated in this handbook 

 

This updated Handbook is available via Sycamore and the BHA-HOUSTON website.  Changes will be announced in 
the weekly announcements as they occur, and it is the responsibility of the parents and students to review and 
comply with any changes. 
 
 
Parent’s Signature __________________________________________ Date: ___________________ 
 
 
Print Student’s Name: ________________________________________ Date: __________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
*Student handbook is subject to change. 


